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1q22 NONDISCAU4INATION AND EQl:IAl Et4PlOYHENT OPPOATl:INITY 
This aelmiRistFative guieleliRe is estaelisheel te assist iR the 13Fe13eF iFR13leFReRtatieR ef Pelicy 1422 a Rel Pelicy 1 q22 .02. 

Pelicy H22 states: 

The BeaFel elees Ret eliscFimiRate iR the em13leymeRt ef aelmiRistFative staff eR the easis ef the PFetecteel Classes ef Face, celeF, 
RatieRal SFigiR, age, SC)( (iRclueliRg tFaRsgeRelCF status, chaRge ef SC)(, SC)(Ual eFiCRtatieR, SF geRelCF ieleRtity), f}FCgRaRcy, CFeeel SF 
FeligieR, geRetic iRfeFmatieR, haRelica13 eF elisaeility, maFital status, citi:zeRshi13 status, -.·eteFaR status, militaFy ser.•ice (as elefiReel iR 
111.32, Wis. Stats.), RatieRal eFigiR, aRcestFY, arrest recerel, ceAvictieR recerel, use eF ReR use ef lawful 13Feelucts eff the District's 
13remises eluFiRg RSA werkiRg heurs, SF elecliRiRg te atteRel aA CFRf}l9)'CF Sf39RS9reel FReetiRg 9F te 13aFtici13ate iR aA'( cemmuRicatieR 
with the em13leyer aeeut Feligieus matteFs eF 13elitical FRatters, eF aA'; ether characteristic 13retecteel B'f law iA its 13regrams aRel 
activities, iRclueliRg em13leymeRt 13ractices aAel e1313ertuRities. 

The District's Cem131iaRce Officers ieleRtifieel iR Pelicy 1422 shall haRelle iRetUiFies FegaFeliAg the BeaFel's ReReliscFiFRiRatieR 13elicies aRel 
aelelFCSS aR'( cem13laiRt ef eliSCFimiRatieR . 

Disability Diseriminatien Ami Aeasenable Aeeemmedatien 
H is the 13elicy ef the BeaFel that the DistFict shall Ret eliscFimiRate eR the easis ef elisaeility a Rel shall 13Feviele FeaseRaele 
accemmeelatieRs te elisaeleel iRelivieluals as FCEJUireel 13•; State aRel FeeleFal law. 

IR aRaly:ziRg the DistFict's eluties aRel Fes130Rsieilities uAeler State aRel Feeleral law, it is im13eFtaRt te Rate that the reetu iFemeRts ef the 
WisceRSiR FaiF Em13leymeRt Act aRel the AmericaRs 'A'ith Disaeilities Act eliffeF. The fellewiRg chaFt summaFi:zes aAel cem13aFes the 

majeF 13Fe1tisieRs ef these twe (2) laws a Rel same ef the im13eFtaAt eliffeFeAces. 

lsstte 
CeveFage 

DefiRitieR ef 
Disasil ity 

Fer 13ur13eses ef elefiRiRg 
elisasility, "im13aiFmeRt" 
meaAs a eleteFieFatieR, a 

A9A 
The ADA a13131ies te eFR13le·;eFs with fifteeR 
(15) SF meFC em13le·;ees 

Physical eF meAtal im13airmeRt that 
susstaAtially limits eRe (1) eF mere ef the 
majer lik activities ef aR iRelivielual, eF seiRg 
FegaFeleel as haviAg such aR im13a iFmeRt, eF a 
Fecerels ef ha•tiRg such aR im13aiFmeAt. 
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WFEA 
The 'lt'FEA CSVCFS aRy 
eRtity (with ceFtaiA 
elECCl3tieRs), iRclueliRg 
the State, eAgageel iR 
aRy activity, eRter13Fise, 
er BUSiRess em13leyiRg at 

least eRe (1) iRelivielual. 
R:eal SF f}CFCCiveel 
im13aiFmeRt that: (a) 
FRalECS (eF is f}CFCeiveel te 
FRake) achieveFRCAt 
uRusually elifficult er (e) 

limits (eF is 13eFcei-.1eel te 
limit) the ca13acity te 

wefk.:. 
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lesseAiA§, OF elaFna9e te 
a AeFFnal Beelily ftrnetieA 
or Beelil·; eoAelitioA." 
Major Life Aeti¥ities EEOC re9ulati0As elefiAe "Fnajor life aeti¥ities" 

as fuAetieAs suel=t as eariA§ fer oAe 's self, 
peFFerffiiA§ ffiaAual taslEs, wallEiA§, seeiA9 1 

l=teariA§, eatiA§, sleepiA§, staAeliA§, liftiA§, 
BCAeliA§, spealEiA§, BFCatl=tiA§, leaFAiA§, 
FeaeliA§, eeAeCAtFatiA§, tl=tiAkiA§, 
eeFnffiUAieatiA§, aAel 'lt'OFkiA§. 

Major life aeti•rities also iAeluele tl=te eperatioA Tl=te iAquiry eoAeerniA§ 
of a Fnajor Boelil',' funetioA, iAelueliA§, But Aot tl=te effeet of aA 

liFniteel te, fuAetieAs ef tl=te iFnffiuAe systeFn, iFnpaiFffient is net aBeut 
AeFffial eell 9rowtl=t, eli9esti•re, Bewel, BlaeleleF, "Fnere eliffieulty," But 
Aeurele9ieal, Brain, respiratery, eireulatery, aBeut "unusual 
eneleerine, anel repreelueti¥e fuAetioAs. eliffieulty." 
AA iFnpairFneAt tl=tat is episeelie iA Aature eF in Liffiits tl=te ABility te 
reFnissioA is eeAsielereel a disaBilit·; if it woulel Werk Refers te tl=te 
suBstantiall',' liFnit a Fnajer life aeti¥ity wl=ten aBilit',' to peFFerffi tl=te 
-aetw-e,. particular joB iA questioA. 
As•;ffipteFnatic As•,•ffiptoffiatic HIV/AIDS is a elisaBility wl=tere 
CenelitieAs it suBstantially liFnits tl=te Fnajor life acti¥ity ef 

reprneluctieA. 

~4a1ECS ael=tiC't'CffiCAt 
uAusuall·,• eliffieult Tl=te 
liFnitatiOAS OA aA 
iAelivielual's aBility to 
ael=tie·re aAel eapaeity te 
weFk ffiust Be Beyenel 
neFffial liffiitatiens tl=tat 
ffii§Ftt FCnelCF a pCFSeA 
uAaBle to ffialEe eertaiA 
ael=tie .. •CffiCAts OF peFFeFFn 
C¥CF)' possiBIC jOB. 

Diseases sucl=t as 

HIV/AIDS Fnay BC 
elisaBilities under tl=te 
WFEA C¥Cn if in 
reffiissien er tl=te perseA 
is net etl=terwise aeti¥ely 
sufferiA§ freffi tl=te 
effects of tl=te elisease. 

ElEClusiOAS FFeffi 
Co·,•era9e 

A person wl=to is not a "qualifieel ineli•,cielual witl=t It is net eliseriFninatioA 

TFans¥estisFn, transeiwalisFn, peelopl=tilia, 

eiEl=tiBitioAisffi, voyeurisffi, 9eneler ieleAtity 

eliserelers Aet resultiA9 fFeFn pl=tysieal 
iFnpairFneAt, er etl=ter seiEual Bel=ta¥ier 

eliserelers. CeFnpulsi.,.e 9aFnBliA9 1 

ldepteFnania, or pyreFnaAia . 
Psyel=teaeti.,.e suBstanee use eliserelers 

resultiA§ froFn tl=te curreAt ille9al use ef 

~ 
R:easoAaBle 
ACCOffiffiOelatiOA 

It is iAapprepriate te 
concluele as a Fnatter of 
law tl=tat aAy particular 
kine! ef actien is not 

requireel as aA 
aCCOffiffiOelatioA. 
AA aeeoFnFneelatieA FF1ay 
Be "reaseAaBle" anel still 

a elisaBility" is Aot co•,cereel B'( tl=te ADA. wl=tere tl=te disaBility is 

A person wl=to is currently en9a9in9 in tl=te reasoAaBly relateel to tl=te 
ille9al use ef elru9s is Aot a "qualifieel inelivielual's aBility te 
iAeli•rielual." aelequately unelertalEe 
HeFneseiEuality and Bi seiEuality are Aet tl=te jeB related 
iFnpairffieAts, anel tl=terefere net elisaBilities. respensiBilities ef tl=tat 
Otl=ter cenelitions tl=tat are specifically eiEclueled inelivielual's effiployffieAt, 

fFOffi ADA CO¥CFa9e iAcluele: ffiCffiBCFSl=tip, OF 

Tl=te CFnplo·;er ffiUSt elCffiOAstrate tl=tat 
accoFnffioelatioA woulel iFnpose "uAelue 
l=tarelsl=tip" OA eperation of BusiAess. 

licensure. 

EFnployer l=tas tl=te BureleA 
ef pro.,1iA9 tl=tat an 
acceffiFnoelatieA woulel 
pose a "l=tardsl=tip" en tl=te 

effipleyer's pFe!JFaffi, 
enterprise, er Business. 
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pose a "haFdship" to the 
employeF. 
EsseAtial Fl:lREtiOAS 

A jeb ft:JAetieA ma·r be esseRtial fer the 
fellewiAg reaseRs: 

The FeasoR the positioA el<ists is to 
perform that ft:JAetieA 

TRere are a limited Rl:lmeer of emplo·rees 
availaele affieAg wReffi tRe performaAee 
ef tRat jeb ft:JAetioA ea A be distribt:Jted 

TRe ft:JAetieR ffiay be highly speeiali,:ed 
se tRat tRe iRet:Jml3eAt iR tRe pesitieR is 
Rired fer Risfher el<pertise er ability te 
peFfOFm the jOB 
EvideAee of whether a partiet:Jlar ft:JAetioA 
is esseAtial iRelt:Jdes: 

TRe employer's jt:JdgmeAt as te whieh 
fl:lRetiOAS aFC CSSeAtial advertisiAg 
OF iRtCPJiewiRg applieaAtS fer tRC jee 

The affiet:JAt of time speAt eR tRe jee 
perferFAiAg the fl:lAEtieA 

The EORSCE!l:JCAECS ef Aet FCqt:JiriRg the 
iAEl:lFAbCRt te perfOFFA the fl:lRCtieAS 

TRe terFAs ef the eolleeti•ve bargaiAiRg 
agFCCFACAt 

TRC WOFI< Cl<perieAee of past iAEl:lFABCAtS iR 
tfte-:jeb 

TRC El:lFFCAt WOFI( Cl(pCFiCREC ef iAEl:lFABCAtS 
iA siFAilar jees 
Direet Threat 

Medieal El<aFAs AAd 
IAql:liFiCS 

Sex Based DiserimiAatioA 

BoardDocs® PL 

The ft:JAdaffieRtal joe duties of the employffieAt ~lo prnvisioA of the 
positiOA whieh the disaeled iRdividt:Jal holds er WFEA l:JSCS the terffi 
desires, but Ret the margiRal fuRetieRs ef the esseAtial ft:JRetieR. 
pesitieA. 

TRe eFAployer has the bt:JrdeA of sRowiAg tRat 
the eFAployee preseAts a "direet threat" 
(sigAifieaRt rislc) te the healtR or safety of 
etRers tRat caRAot ee elimiRated ey 
reasoRaele aeeommodatioR. 

The ADA speeifieally prohibits pre 
eFApleyFAeRt disability related iAqt:Jiries. 

"FE> e•valt:Jate 'NRCtRer aR 
eFApleyee eaA 
"adeqt:Jately l:lRdertalce 
tRe jee related 
respoAsibilities" of a 
partiwlar joe, tRe 
pFCSCRt aAd fl:ltl:lFC safety 
of tRe iAdividt:Jal, of tRe 
iAdividt:Jal's ee worlcers 
a Ad, if applieaele, of tRe 
geRcral pl:lblie ffiay be 
eeAsidered. 
There is RO specific 
pFOhibitioA iA the WFEA 
relatiRg te pre 
CFAployFACRt disaeility 
related iRqt:Jiries. 

DiseriFAiAatieA agaiAst a traRsgeRder iRdi~·idt:Jal eeeause tRat perseR is trnRsgeRder is diseriFAiAatioR eased OR sel< aAd therefore a 
•tiolatieA ef Title VII prnhieited ey Beard peliey. Speeifieally, discriFAiRatioR agaiAst traRsgeAder iAdh·idt:Jals OR tRe easis of sel< 
stereetypiAgfgeRder AeAeeRforFAity will ee iAvcstigated as sci< diseriFAiRatioR. This is trne irrespeetive of tRc eause ef the perseA's 
geAdCF ROR ESRferFAiAg eeha~·ioF. 

AdditieAally, eFAploymeRt actioRs eased l:lpoR aR iRdividt:Jal's sel<ual orieRtatioR are proRibited l:lRder Board peliey. 
AdmiRistrators are reqt:Jired to iRvestigate allegatioRs of eoRdt:Jet iRvol~·iRg the diserimiRatioR or harassmeRt of aR eFAployee or 
applieaRt eased l:lpoR Risfher trnRsgeRder ideRtity or sel<t:Jal orieRtatioR. 

ARY qt:JestieRs eeAeemiRg wRether alleged eeAduet FAigRt ·tiolate tRis preRieitioA sReuld be preffiptly eret:Jght te tRe Distriet 
AdFAiRistrater's atteAtieA. 

Hilitary Status 
Fer pt:Jrpescs of tRis pelieyfadffiiAistrati'te gt:JideliAe, "FAilitary statt:Js" refers te a persoR"s statt:Js iA the l:lRifermed ser·tiees whieh 
iReludcs the performaRee of duty, OR a volt:JRtary or iRvolt:JRtary basis, iR a l:lRiferFAed seFviee iRelt:JdiRg aetive dt:Jty, aetive dt:Jty feF 
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tFaiRiR§, iRitial aetive elttty feF tFaiRiR§, iAaetive elttt•t foF tFaiRiR§, fttll tiffie PiatieRal GttaFel elttty. It alse iReltteles Hie 13eFieel ef tiffie foF 
wl9iel9 a 13eFseA is abseRt fFeffi effi13le.,-ffieRt f.eF tl9e 13t1F13ese ef aR e*affiiRatieR to eleteFffiiRe tl9e fitRess of tl9e 13eFsoR te 13eFfeFffi a Ry 
stteh elttty as listeel above. 
In•vestigatien and Cemplaint Preeed11re (See Ferffl 1422 Fl) 
AA)' effi13le•,ee wl9e believes tl9at sfhe 19as beeR sttbjeeteel te t1Rlawfol eliseFiffiiRatieR eF FetaliatioR ffia.,. seel< FeseltttieR ef 19isfheF 
eeffi13laiRt tl9Fett§R the 13Foeeelt1Fes eleseFibeel iA Policy 1 <122 ~ioAeliseFiffiiRatieR a Rel EEjttal Effi13leyffieAt 01313eFtt1Rit.,-. The eeffi13laiAt 
13Foeeelt1Fes iR~·olve aR iRvesti§atieR of the iAelivielttal's elaiffis a Rel a 13Feeess foF FeReleFiR§ a eleeisieR Fe§aFeliR§ whetheF tl9e ehaF§CS 
aFe sttbstaAtiateel. 
@ Neela 2014 

Last Modified by Steve Lavallee on July 25, 2021 
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DISABILITY DISCRIMINATION IN EMPLOYMENT 

ag1623 

February 22, 2018 

1623 - SECTION 504/ ADA - PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT 

The Board prohibits discrimination against any employee or applicant based on 2~ disability. As such, the Board will not engage 
in employment practices or adopt policies that discriminate on the basis of disability against qualified individuals with disabilities in 
every aspect of employment. Specifically, the Board does not discriminate on the basis of disability against a qualified individual in 
regard to: 

A. recruitment, advertising, and job application procedures; 

B. hiring, upgrading, promotion, award of tenure, demotion, transfer, layoff, termination, right of return from layoff, and 
rehiring; 

C. rates of pay or any other form of compensation and changes in compensation; 

D. job assignments, job classifications, organizational structures, position descriptions, lines of progression, and seniority lists; 

E. leaves of absence, sick leave, or any other leave; 

F. fringe benefits available by virtue of employment, whether or not administered by the DistrictBei:tff!:; 

G. selection and financial support for training, including: apprenticeships, professional meetings, conferences and other related 
activities, and selection for leaves of absence to pursue training; 

H. activities sponsored by the Board, including social and recreational programs; and 

I. any other term, condition, or privilege of employment. 

The DistrictBeaffi will provide a reasonable accommodation to a qualified applicant and employee who has an actual disability or who 
has a record of a disability that is needed for the emP..lov.ee/aP..P..licant to P..erform the essential functions of the P..OSition , unless the 
accommodation would impose an undue hardship on the operation of the District's program~ and/or activities. A reasonable 
accommodation is not required for an individual who is merely regarded as having a disability. 

An individual with a disability is anyone who: 

A. has a physical or mental impairment that substantially limits one or more major life activities ("actual disability"); 

B. has a record of having_(i .e., has a history of, or has been misclassified as having) a physical or mental impairment that 
substantially lim its one or more major life activities; or 



C. is regarded as having a physical or mental impairment that substantially limits one or more major life activities (i.e., has a 
physical or mental impairment that does not substantially limit major life activities but is treated by the District as 
constituting such a limitation, or has a physical or mental impairment that substantially limits major life activities only as a 
result of the attitude of others toward such impairment, or has none of the physical or mental impairments recognized by 
Section 504 but is treated as having such an impairment). 

Major life activities include, but are not limited to, caring for oneself, performing manual tasks, walking, seeing, hearing, eating, 
sleeping, standing, lifting, bending, speaking, breathing, learning, reading, concentrating, thinking, communicating, sitting, 
reaching, interacting with others, and working. 

Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune 
system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder, neurological, brain, 
respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The operation of a major bodily 
function includes the operation of an individual organ within a body system. 

Physical or mental impairment means: 

A. any physiological disorder or condition, cosmetic disfigurement, or anatomical loss affecting one or more of the following 
body systems : 

1. neurological; 

2. musculoskeletal; 

3. special sense organs; 

4. respiratory, including speech organs; 

5. cardiovascular; 

6. reproductive; 

7. digestive; 

8. genitourinary; 

9. hemic and lymphatic; 

10. skin; 

11. immune; 

12. circulatory; 

13 . endocrine; 

B. any mental or psychological disorder, such as an intellectual disability, organic brain syndrome, emotional or mental illness, 
and specific learning disabilities . 

While the determination of whether an impairment substantially limits a major life activity is an individualized one that is case 
specific, given the inherent nature of the following impairments, as a 12ractical~ matter, they almostwill ·•·iFtually always will be 
found to impose a substantial limitation, at a minimum, on the major life activity indicated: deafness substantially limits hearing; 
blindness substantially limits seeing; an intellectual disability substantially limits brain function; partially or completely missing limbs 
or mobil ity impairments requiring the use of a wheelchair substantially limit-ltffl-i-5 musculoskeletal function ; autism substantially 
limits brain function; cancer substantially limits normal cell growth; cerebral palsy substantially limits brain function; diabetes 
substantially limits endocrine function; epilepsy substantially limits neurological function; Human Immunodeficiency Virus (HIV) 
infection substantially limits immune functions; multiple sclerosis substantially limits neurological function; muscular dystrophy 
substantially limits neurological function; and major depressive disorder, bipolar disorder, post-traumatic stress disorder, obsessive
compulsive disorder, and schizophrenia substantially limit-ltffl-i-5 brain function. 

Physical or mental impairments that are episodic in nature or in remission may constitute a disability for the purposes of Section 
504/ADA if the impairment would substantially limit a major life activity when active, such as asthma, allergies, or cancer. 



The determination of whether an impairment substantially limits a major life activity must be made without regard to the 
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices 
(defined as devices that magnify, enhance, or otherwise augment a visual image, but not including ordinary eyeglasses or contact 
lenses), prosthetics (including limbs and devices), hearing aids and cochlear implants or other implantable hearing devices, mobility 
devices, oxygen therapy equipment or supplies, use of assistive technology, reasonable accommodations or "auxiliary aids or 
services", learned behavioral or adaptive neurological modifications, psychotherapy, behavioral therapy, or physical therapy. 

Individual with a disability does not include the following (i.e., Section 504 and/or the ADA specifically excludes): 

A. individuals who are-currently ~ engaging in the ~ use of i[!g_gfil_drugs, when the District acts on the basis of such use; 

B. with respect to employment, any individual who is an alcoholic whose current use of alcohol prevents such individual from 
performing the duties of the job in question or whose employment, by reason of such current alcohol abuse, would constitute 
a direct threat to property or the safety of others; 

C. with respect to employment, an individual who fh:15-a-Currently has a contagious disease or infection and who, by reason of 
such disease or infection, would constitute a direct threat to the health or safety of other individuals or who, by reason of the 
EtJFFeAtl·r contagious disease or infection, is unable to perform the duties of the job; 

D. an individual on the basis of homosexuality or bisexuality; and 

E. an individual on the basis of: 

1. transvestism, transsexualism, pedophilia, exhibitionism, voyeurism, gender identity disorders not resulting from 
physical impairment, or other sexual behavior disorders; 

2. compulsive gambling, kleptomania, or pyromania; or 

3. psychoactive substance use disorders resulting from current use of illegal tt5e-ef-drugs. 

Individual with a disability includes an individual who: 

A. has StJeeesst:tJlly completed a supervised drug rehabilitation program successfully_and is no longer engaging in the illegal use 
of drugs, or !=tas-otherwise has been rehabilitated successfully and is no longer engaging in such use; 

B. is participating in a supervised rehabilitation program and is no longer engaging in such use; or 

C. is erroneously regarded as engaging in the use of illegal tt5e-ef-drugs, but is not engaging in such use. 

Under Wisconsin law, an "individual with a disability" means an individual who has a real or perceived physical or mental impairment 
"which makes achievement unusually difficult or limits the capacity to work." This definition has generally been interpreted as a 
broader definition than that which exists under Federal law discussed above. 

Publie Notice 

Pursuant to policY., the identitY. of the District's ComRliance Officers (COs) will be RUbl ished on the District"s website and posted 
throughout the District and included in al l recruitment statements or general information RUblications. 

Recruitment materials, job announcements and all other materials/publications published by the Board must contain the following 
statement_;_ 

I ffteHhe Board does not discriminate against individuals with disabilitieselisal31eel ~erseAs in employment or the provision of 
services. 

The+l=tts requirement regarding recruitment materials may be met by including an insert in existing publications or revising and 
reprinting publications. 

Equal Employment Opportunity Statement 



The ============== School District of Manawa Board of Education does not discriminate on the basis of race, color, sex 
(including ffi:tfl5gender status, change of sex, sexual orientation, or gender identity), religion, age, pregnancy, disability, 
national origin, ancestry, arrest record, conviction record , use or non-use of lawful products off the District 's premises during 
non-working hours, declining to attend an employer-sponsored meeting or to participate in any communication with the 
employer about religious matters or political matters, or any other characteristic protected by law in its employment 
practices. 

The Board w+H-a lso wi ll include a notice of reasonable accommodation requirements on District employment application forms and 
post notices that employee reasonable accommodation Request Forms may be obtained from the District's Section 504/ADA 
Coordinator(?.)_(hereinafter referred to as the Compliance Officer.(?.) or CO(2)). (wl9o also seF,•es as its ADA CooraiAator) (19ere iAal'ter 
referrea to as tl9e "CO") . 

Decision-Making Process for Determining/Identifying_ Reasonable Accommodations and Undue Hardship 

In determining the appropriate accommodation in the employment situation, the District will take into account two (2) factors: 

A. the specific abilities and functional limitations of the particular applicant or employee with a disabil ity; and 

B. the specific functional requirements of the particular job. 

A reasonable accommodation is "any change in the work environment or in the way things are customarily done that enables an 
individual with a disability to enjoy equal employment opportunities." Many times a reasonable accommodation will be obvious and 
made without difficulty and at little or no cost. The CO will first inquire of the individual with the disability as to any possible 
suggestions s/he may have for a simple change or adjustment that will serve as an effective accommodation. The District recognizes 
that employees with disabilities can be useful sources of the information on what type of accommodation they need, where to obtain 
information on appropriate accommodations, and where to purchase accommodations. 

If, however, the identification of a reasonable accommodation proves difficult, the District will utilize an informal, interactive process 
whereby it and the individual will work together to identify the appropriate accommodation. The interactive process will include any 
and/or all of the following steps, as FAay be appropriate: 

A. Examination of the particular job involved and determination of its purpose and essential functions . The District will conduct 
an individual assessment of the particular job at issue in order to analyze the actual job duties ("essential functions") and 
determine the true purpose or object of the job. Preferably, a written job descriRtion alreadv. will be in Rlace that lists the 
essential functions of the job . 

B. The District willTl=le District will tl=leA consult with the individual with a disability to find out the individual'shts/fler specific 
physical or mental abilities and limitations as they relate to the essential job functions. This will help the parties t&-identify 
the barriers to job performance and assess how these barriers could be overcome with an accommodation. 

C. In consultation with the individual, the District will identify potential accommodations and assess how effective each would be 
in enabling the individual to perform essential job functions . 

D. If the parties afe-still are not able to identify an appropriate accommodation, the District will seek technical assistance. 

E. If there are several effective accommodations that would provide an equal employment opportunity, the District will select 
the accommodation that best serves the needs of the individual and the District. While the District will give the individual with 
a disability's preference first consideration, the District may choose among effective accommodations and select the 
accommodation that is less expensive or easier to provide. The District may consider the cost, efficiency and availability of 
the alternative accommodations in selecting an effective accommodation. The District does not have the obligation to provide 
the "best" accommodation possible, so long as it provides an accommodation that is sufficient to meet the job-related needs 
of the individual being accommodated . 

The District will not provide an accommodation without first checking with the employee since the employee may not need or want 
an accommodation, or the unrequested accommodation may not meet the employee's functional limitation~. The District will respect 
an individual with a disability's right not to accept an accommodation if the individualsffle has not requested it and does not feel one 
is necessary. However, if this results in the individual failing to perform essential functions, the individualsf,Ae may be considered 
unqualified and ~ ither may_be refused employment or discharged. 

The District may decline to provide desired accommodations if it determines such accommodations will result in an undue hardship. 
An undue hardship entails a significant difficulty or expense in, or resulting from, the provision of the accommodation. 



Such hardship is not limited to financial difficulty but rather encompasses any accommodation that would be unduly costly, 
extensive, substantial or disruptive, or that would fundamentally alter the nature or operation of the program. If the cost of an 
accommodation would impose an undue hardship, the District will give the individual with the disability the option of paying that 
portion of the cost which would constitute an undue hardship or providing the accommodation. Further, the District will not consider 
employee mora le or the attitudes of others when determining undue hardship. 

Decisions not to provide a reasonable accommodation wi ll be in writing and accompanied by an explanation of the decision~ 
ae1:. 

Reasonable accommodations may include: 

A. making facilities used by employees readily accessible to and usable by individuals with disabilities; 

B. job restructuring, part-time or modified work schedule, acquisition or modification of equipment or devices, the provision of 
readers or interpreters, and other similar actions; 

C. making modifications to existing leave policies and providing leave when needed for a disability, even where an employer 
does not offer leave to other employees; 

D. reassignment to a new job because the disability prevents the employee from performing one (1) or more essential functions 
of the current job, even with a reasonable accommodation, or because any accommodation in the current job would result in 
undue hardship. If reassignment is required, the Board will place the employee in a vacant position for which s/he is 
qualified , without requiring the employee to compete with other applicants for open positions, except reassignment does not 
include promotion, and generally does not involve placing an employee in a vacant position when another employee is 
entitled to the position under a uniformly-applied seniority system, if any. 

Factors to be considered when determining whether an accommodation would impose an undue hardship on the operation of the 
District's program or activity include: 

A. the overall size of the District's program or activity with respect to number of employees, number and type of facilities, and 
size of budget; 

B. the type of the District's operation, including the composition and structure of the District's workforce; and 

C. the nature and cost of the accommodation needed. 

Accommodation obligations under the Wisconsin Fair Employment Act may be broader than that required under the ADA, as 
Wisconsin does not employ the "essential functions of the job" analysis as is used under Federal law. 

Employment Criteria 

The District will not use qualification standards, employment tests or other selection criteria that screen out or tend to screen out an 
individual with a disability or a class of individuals with disabilities, on the basis of disability, unless the standard, test or other 
selection criteria, as used by the Board, is shown to be job-related for the position in question and consistent with business 
necessity. 

The District will select and administer tests concerning employment so that when administered to an applicant or employee who has 
a disability that impairs sensory, manual or speaking skills, the test results accurately reflect the applicant's or employee 's job skills, 
aptitude, or whatever other factor the test purports to measure, rather than reflecting the applicant's or employee's impaired 
sensory, manual, or speaking skills (except where those skills are the factors that the test purports to measure). 

Pre-employment Inquiries 

Except as authorized by law, the District will not conduct a pre-employment medical examination or make pre-employment inquiry 
of an applicant as to whether the applicant is an individual with a disability or as to the nature or severity of a disability. The District 
will, however, make pre-employment inquiry into an applicant's ability to perform job-related functions; this includes requesting the 
applicant to describe or demonstrate how the am.1licantsf,fie would perform the functions. 

The District may give a physical agility test at any point in the application or employment process, since such tests are not medical 
exams. When the District decides to give such a test it must give the test to all similarly situated applicants or employees regardless 
of disability. 



Some examples of alternative test formats and reasonable accommodations are: 

A. allowing people with certain learning or dexterity disabilities to take extra time on a test; 

B. assuring the test site is accessible to a person with a mobility impairment; 

C. allowing a person with a mental disability who cannot perform well with distractions to take a test in a separate room, if a 
group test setting is not relevant to the job; and 

D. providing Braille, large print, a reader or a computer for people with vision impairments. 

If the District conditions an offer of employment on the results of a med ica l examination conducted prior to the employee's entrance 
on duty, the District will: 

A. subject all entering employees in the same job classification to such an examination regardless of disabil ity ; and 

B. use the results of the examination wil l 13e useel only as authorized by law. 

The successful candidate who is required to submit to a medical examination, as well as the medical provider that is designated bY. 
the District to conduct the examination , will be directed not to collect or provide any genetic information, including the candidate's 
medical history, in the report of the medical examination. 

Information obtained as to the medical condition of the applicant, including any inadvertently provided genetic information, will be 
collected and maintained on separate forms that shall be accorded confidentiality as medical records, except that: 

A. supervisors and managers may be informed regarding restrictions on the work or duties of individuals with disabilities and 
FegaFEliAg necessary accommodations; 

B. first aid and safety personnel may be informed whenWftefe appropriate, if the condition might require emergency treatment; 
and 

C. government officials investigating compliance with Section 504, the ADA and/or the Genetic Information Nondiscrimination 
Act ("GINA") shall be provided relevant information upon request. 

Interviews 

All of the topics labeled off-limits with respect to job applications a-fe-likewise ~ prohibited as subjects of inquiry during job 
interviews. The District, however, may ask questions that relate to an applicant's ability to perform job-related functions so long as 
they-9.Q~ not phrase the questions in terms of disability. The interviewer may ask about an applicant's ability to perform both 
essential and marginal job functions. In addition, the interviewer may describe or demonstrate job function(s) and inquire whether 
the applicant can perform that function(s) with or without reasonable accommodation. Along the same lines, the interviewer may 
ask the applicant to describe or demonstrate how, with or without reasonable accommodation, the a1ml icantsfl=te will perform the 
job-related functions. Any questions concerning the need for reasonable accommodation 5fletttt!-always should be linked with 
performance of a specific job function . The interviewer never should t=te-lfer-ask an open-ended question such as, "Will you need a 
reasonable accommodation?" 

Interviews should thus concentrate on how applicants will complete tasks that are essential functions, rather than on eliciting 
information about the applicant's physical or mental condition. Similarly, the District may inquire as to an applicant's ability to 
perform a job effectively and safely. 

According to the EEOC, the following are examples of questions that cannot be asked on a job application or during an interview: 

A. Have you ever had or been treated for any of the following conditions or diseases? 

B. Please list any conditions or diseases for which you have been treated in the past three (3) years. 

C. Have you ever been hospitalized? If so, for what condition? 

D. Have you ever been treated by a psychiatrist or psychologist? If so, for what condition? 



E. Have you ever been treated for any mental condition? 

F. Is there any health-related reason you may not be able to perform the job for which you are applying? 

G. Have you had a major illness in the last five (5) years? 

H. How many days were you absent from work because of illness last year? 

I. Do you have any physical defects that preclude you from performing certain kinds of work? If yes, describe such defects and 
specific work limitations? 

J. Do you have any disabilities or impairments that may affect your performance in the position for which you are applying? 

K. Are you taking prescribed drugs? 

L. Have you ever been treated for drug addiction or alcoholism? 

M. Have you ever filed for workers' compensation insurance? 

Interviewers should not ask a Reference question about an applicant that they could not ask the applicant directlY.hirnself/herself 
(i.e., previous employers cannot be asked about a former employee's disabilities, illness or workers' compensation history/claims). 

The following are pre-employment questions that can be asked: 

A. Can you meet the requirements of our attendance policy? 

B. Can you perform the tasks of this position with or without an accommodation? 

C. Describe or demonstrate how you would perform this function, with or without an accommodation? f Such a question can be 
asked of applicants who have a known disability that might prevent them from performing a job function. I f the disability 
would not interfere with a job function, however, the person could eftt'f"be asked to demonstrate job performance onlY. if all 
other candidates must do so.t 

If an applicant indicates the a1mlicantsffle has performed a particular function with an accommodation, the potential 
employer may inquire about it. 

Investigation and Complaint Procedure 

Any employee or applicant who believes thats/he has been subjected to uAlmvful discrimination, retaliation, or denied reasonable 
accommodation may seek resolution of his/her complaint through the procedures described in Policy 1623 - Section 504/ADA 
Prohibition Against Disability Discrimination In Employment. The complaint procedure involves an investigation of the individual 's 
claims and a process for rendering a decision regarding whether the cha rges are substantiated. 

Privacy/ Confidentiality 

The District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses as 
much as possible, consistent with the Board's legal obligations to investigate, to take appropriate action, and to conform with any 
discovery or disclosure obligations. All records generated under the terms of this policy shall be maintained as confidential to the 
extent permitted by law. Confidentiality, however, cannot be guaranteed . All Complainants will be advised that the ir identities may 
become known to the Respondent(s) through the investigation process. 

During the course of an investigation, the CO will instruct each person who is interviewed about the importance of maintaining 
confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties any 
information that s/he learns and/or provides during the course of the investigation. 

All public records created as a part of an investigation of a complaint of discrimination/retaliation will be maintained in accordance 
with the Board's records retention policy. 
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Copy of NONDISCRIMINATION AND ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY 

ag2260 - DELETE 

April 23, 2018 

2260 NONDISCRH4INATION AND ACCESS TO EQl:JAb EDl:JCATIONAb OPPORTl:JNITY 
This aelFRiAistFative guieleliAe is estaBlisheel te assist iFI the pFepeF iFRpleFReF1tatieF1 ef Peliey 2260. The DistFiet will fellew the 
eeFRplaiAt pFeeeeluFes uAeleF SeetieA 118.13, WiseeF1siF1 Statutes, uAless the eeFRplaiAt rnlates te the pFevisieAs ef a fFee appFepFiate 
puBlie eelueatieA (FAPE:) uF1eleF Part 104 ef SeetieA 504. 

That peliey states: 
The BeaFel ef EelueatieFI elees Aet eliseFiFRiAate eA the Basis ef PFSteeteel Classes ef rnee; eeleF; FeligieA; AatieAal eFigiA; se>< (iF1elueliF1g 
traF1sgeF1eleF status, ehaAge ef se>< SF geAeler ieleAtity); aF1eestf)'; eFeeel; pFegF1aF1ey; FRaFital status; paFeAtal status; se><ual 
eFieF1tatieF1; er physieal, FReF1tal, eFRetieAal, eF leamiAg elisaBility, er aFI'; etheF ehaFaeteFistie pFSteeteel B'J' Feeleral eF State law iFI its 
pFegFaFRs, eF aetivities. (Celleeti'v1el)' "PFSteeteel Classes") iFI its eelueatieAal pregraFRs eF aetivities. 

The BeaFel alse elees Aet eliseFiFRiAate eA the Basis ef PFeteeteel Classes iFI its eFRpleyFReAt pelieies aAel pFaetiees as they Felate te 
stueleAts, aAel elees Aet telerate haFassFReAt ef aAy l(iFlel. 

Equal eelueatieAal eppertuAities shall Be a'v1ailaBle te all stueleAts, witheut FegaFel te the PFeteeteel Classes, age (uAless age is a faeteF 
AeeessaFY te the FISFFRal eperatieFI eF the aehieveFReAt ef aAy legitiFRate 9Bjeeti'o'e ef the pFegFaFR/aetivity), plaec ef FesieleAee withiFI 
the BSUFlelaFies ef the Distriet, SF seeial er eeeAeFRie BaelEgFeuF1el, te learn thFeugh the euFFieuluFR effeFcel iFI this DistFiet. EelueatieAal 
pregFaFRs shall Be elesigAeel te FReet the var)'iAg Aeeels ef all stueleF1ts. 

The DistFiet's CeFRpliaAec OffiecFs shall haAelle iAquiFics FcgareliAg the BeaFel's FISFleliseFiFRiAatieA pelieics aAel aele!Fcss aA'; eeFRplaiF1t 
ef eliseriFRiF1atieF1. 

The DistFiet will ieleAtify, evaluate aAel pFeviele a fFee appFSpFiate puBlie eelueatieFI te stueleAts with elisaBilities (i.e., stueleAts whe 
have a physieal eF FReF1tal iFRpaiFFReFlt that suBstaF1tially liFRits eF1e eF FReFe FRajeF life aetivities). 
GENDER BASED HARASSP4ENT 
The UF1iteel States DepartFF1eF1t ef EelueatieA, Offiee f.eF Civil R:ights ("OCR:") eeAsieleFs geAeleF Baseel haFassFRcFlt te Be a feFFR ef se>< 
eliSEFiFRiFlatieFI. !Fl 2010, OCR: stateel: 
Title IX pFehiBits harassFReFlt ef Beth FRale aAel feFRale stueleAts FegaFelless ef the sc>E ef the harasser i.e., c•vcA if the haFasscF aF1el 
taFgct aFC FRCFFIBeFS ef the saFRe SC)(, It alse pFShiBits geFlelCF Baseel haFaSSFRCFlt, whieh FRay iFleluelc aets ef 'v'CFBal, Fl9FIVCFBal, SF 
physieal aggressieA, iF1tiFRielatieF1, er hestility Baseel eA se>< SF se>< steFeetypiAg. Thus, it eaA Be se>< eliseFiFRiAatieFI if stueleF1ts aFe 
harasseel eitheF feF e><hiBitiAg what is pcFeeiveel as a stcFcetypieal eharneteFistie ef their se><, eF failiAg te eeAfeFm te stcFeetypieal 
FletieFIS ef FRaseuliFlity aAel feFRiFliFlity. Title IX alse pFShiBits SC><Ual haFaSSFFICFlt aF1el geFlelCF Baseel haFaSSFFICFlt ef all stueleFltS, 
FegaFelless ef the aetual er peFEeiveel se><ual erieAtatieFI eF geAeler ieleAtity ef the haFasseF eF taFget. 
Altheugh Title IX elees Aet pFehiBit eliseFiFRiF1atieF1 Baseel selei'; eA se>wal eFieF1tatieF1, Title IX elees pFeteet all stueleF1ts, iAelueliAg 
lesBiaFI, ga·r, Bise><ual, aF1el tFaF1sgeF1elCF (LGBT) stueleAts, fFSFFI Se>< eliSEFiFRiF1atieF1. WheFI stueleFltS are SUBjCEtcel te haFaSSFReFlt 9FI 
the easis ef theiF LGBT status, they FRay alse Be suB1eeteel te feFFRS ef se>< eliseFiFRiF1atieF1 pFehiBiteel uAelcF Title IX. The faet that the 
haFassFF1eF1t iAelueles aAti LGBT eeFRFF1CF1ts eF is partly Baseel eA the taFget's aetual eF peFeeiveel se><ual eFieAtatieA elees Aet relieve a 
seheel ef its eBligatieFI uAeler Title IX te iAvestigate aAel reFRcely everlappiFlg se><ual haFassFF1eF1t er geAeler Baseel harassFReFlt. 

CeuFts ha'v'C eAeleFscel this iAtcFpretatieFI ef Title IX. 
AelFFliAistrnters aF1el pFefessieAal staff are elireeteel te theFSughly iAvestigate aFI',' allcgatieF1s ef geAeler Bascel haFassFF1eF1t. 
AA'; questieAs eeF1eeFF1iF1g whether allegeel eeF1eluet FRight iAvelve geAeler Baseel haFassFReAt/se>< eliseriFRiF1atieF1 sheulel Be pFeFRptly 
Breught te the Distriet AelFF1iF1istFateF1s atteAtieA . 
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Tl'le eelucatienal pre§ram ef tl'lis District sl'lall BC accessiBle te all stuelents. All pre§rams neeel te BC elesi§neel anel scl'leeluleel se tl'le 
lecatien er nature ef tl'le facility er area will net eleny an etl'leFWise qualifies stuelent witl'I a elisaBility tl'le eppertunity te participate in 
tl'le acaelemic er etl'ler scl'leel pre§ram en tl'le same Basis as a nenelisaBleel stuelent. 

SeFVice animals fer stuelents wl'le require tl'lis type ef assistance sl'lall be permitteel access te all facilities, pre§raffis, anel all events ef 
tl'le District. (See Pelicy 8390 Aniffials en District Preperty anel AG 8390 Use ef Service Aniffials.) 
PROGRAH 
Tl'le eelucatienal pre§ram inclueles tl'le acaelemic anel nenacaelemic settin§. Eacl'I qualifies, elisableel stuelent sl'lall be eelucateel witl'I 
nenelisableel stuelents te tl'le ffiai<imum ei<tent apprepriate. In tl'le nenacaelemic settin§, tl'le elisaBleel stuelent sl'lall participate witl'I 
tl'le nenelisableel stuelents te tl'le mai<imum ei<tent apprepriate. 

Eacl'I principal sl'lall verify tl'lat tl'le preceelures useel witl'I stuelents anel parents fer selectien ef anel participatien in any part ef tl'le 
District's acaelemic, ce curricular, er ei<tra curricular pre§ram els net eliscriminate en tl'le Basis ef tl'le Pretecteel Classes (See AG 2411 

Guielance anel Ceunselin§). 

RepertiHg Precedt1res 

Stuelents, parents anel all etl'ler ffiembers ef tl'le Scl'leel District ceffimunity are enceura§eel te premptly repert suspecteel vielatiens ef 
tl'lis pelic,• ta a teacl'ler er aelministrater. Any teacl'ler er aelministrater wl'le receives sucl'I a cemplaint sl'lall file it witl'I tl'le District's 
Cempliance Officer at l'lisfl'ler first eppertunity anel tl'le Cemplaint Preceelure eletaileel in Pelicy 2260 ~ieneliscriffiinatien anel Access 
te Equal Eelucatienal Oppertunity sl'lall be felleweel. 

Scheel Distriet 

Due Precess Precedures UHder SectieH 584 

Tl'le elue precess l'learin§ is an aelministrative l'learin§ l'lelel ta reselve elisa§reements Between tl'le parent er §uarelian anel tl'le District. 
Tl'le District is requires ta establisl'I anel implement preceelural safe§uarels tl'lat incluele netice, an eppertunity fer parents ta re'o•iew 
relevant recerels, an impartial l'learin§ witl'I eppertunity fer parents te revie'""' relevant recerels, an impartial l'learin§ witl'I eppertunity 
fer participatien by tl'le stuelent's parent er §Uarelian, representatien by ceunsel anel a review preceelure. Tl'le parent er §Uarelian l'las 
tl'le ri§l'lt te request a elue precess l'learin§ FC§arelin§ tl'le District's prepesal ta er refusal te ielentify, evaluate, eelucatienally place, er 
eleliver sePt·ices in any aspect te a stuelent pursuant te tl'le Sectien 504 FC§ulatiens. In aelelitien, tl'le District may request a elue 
precess l'learin§ te ebtain parental censent ef an initial C'o'aluatien, pFS'o'C tl'lat tl'le District's evaluatien •1ras apprepriate, anel secure 
parental censent fer initial special eelucatienal placeffient. Finally, tl'le District is requires te request a elue precess l'learin§ wl'len a 
parent er §Uarelian refuses ta pre•,iele written censent fer a re e•,•aluatien anel te meve a stuelent te an interim alternafr,•e eelucatienal 
settin§ fer up te ferty fi•,e (45) elays fer bel'la•,ier believes ta be elan§ereus ta tl'le stuelent er te etl'lers. 

Reqt1estiHg a Dt1e Preeess HeariHg 

A. If a parent er §uarelian requests a elue precess l'learin§, tl'le request will be ferwareleel te tl'le Curriculum Directer wl'le cl'lairs 
tl'le Pupil Service Cemffiittee. 

B. Tl'le Directer will aclmewleel§C tl'le request in writin§ witl'lin five (5) scl'leel elays anel request tl'le parent ta cemplete a written 
request, if net alreaely pre•,ieleel, wl'licl'I inclueles tl'le fellewin§ infermatien: 

1. name ef tl'le parties requestin§ tl'le l'learin§ 

2. relatiensl'lip te tl'le cl'lilel 

3. aelelress ef parties requestin§ tl'le l'learin§ 

4. name ef tl'le cl'lilel 

5. aelelress ef tl'le cl'lilel 

6. scl'leel elistrict ef tl'le cl'lilel's resielence 

7. scl'leel elistrict wl'lere cl'lilel is attenelin§ 

8. elescriptien ef tl'le nature ef tl'le preblem tl'le cl'lilel is ei<periencin§ relates te tl'le actien prepeseel, incluelin§ facts 
relatin§ te tl'le preblem anel tl'le specific reasens fer requestin§ a l'learin§ 
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9. EleseFiptioA of tl'le pFepeseEl Feselt:1tieA ef tl'le prnbleFR (te tl'le e><tent IEnewn ane available te tl'le paFeAt(s) 

C. Tl'le DiFeeteF will feFwaFEl tl'le iAfOFFRatieA pFovided by tl'le paFeAt eF §l:laFdiaA te a net:1tFal tl'liFd pa Ft)' l'leaFiA§ effieeF 
lmowled§eable iA tl'le Section 504 Fe§t:1latieAs aAd Feqt:1est tl'lat tl'le l'leaFiA§ efficeF sel'ledt:1le a pFe l'leaFiA§ coAfoFeAee witl'liA 
five (5) scl'leel da)'S ef tl'le Feqt:1est feF pt:1Fpeses ef scl'leElt:11iA§ a dt:1e prncess l'leaFiA§. 

D. Tl'le l'leaFiA§ efficeF will coFRply witl'l tl'le dt:1e pFecess pFecedt:1Fes t:1AdeF FedeFal law (IDEA wl'leFe SeetieA 504 is sileAt), aAd 
t:1tilii!e tl'le dt:1e pFeeess pFecedt:1Fes set feFtl'l t:1AdeF Cl'lapteF 115, WiseeAsiA Statt:1tes. 

@ Neela 2014 

Last Modified by Steve Lavallee on July 25, 2021 
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NONDISCRIMINATION AND ANTI- HARASSMENT - SECTION 504/ADA PROHIBITION AGAINST 
DISCRIMINATION BASED ON DISABILITY, INCLUDING PROCEDURES FOR THE 
IDENTIFICATION, EVALUATION, AND PLACEMENT OF STUDENTS SUSPECTED OF HAVING A 
DISABILITY, AND THE RIGHT TO FAPE 

ag2260.01A 

April 23, 2018 

2260.0lA - SECTION 504/ ADA PROHIBITION AGAINST DISCRIMINATION BASED ON DISABILITY, INCLUDING 
PROCEDURES FOR THE IDENTIFICATION, EVALUATION AND PLACEMENT OF STUDENTS SUSPECTED OF HAVING A 
DISABILITY, AND THE RIGHT TO FAPE 

The District Administrator establishes these administrative guidelines for the identification, evaluation, and educational programming 
and placement of students with disabilities who qualify under Section 504/ADA. These guidelines, along with AG 2260.018, further 
fulfill the Board's directive to adopt a system of procedural safeguards that includes the right to have a due process hearing. 

Section 504 of the Rehabilitation Act of 1973 and its implementing regulations ("Section 504") prohibit discrimination against 
qualified persons with a disability in any program or activity receiving Federal financial assistance. No discrimination against any 
qualified person with a disability will be knowingly permitted in any of the programs, activities, and/or practices in the District. 

Building principals shall serve as Building Section 504/ ADA Compliance Officers (hereinafter referred to as the "Building CO"). 

A person with a disability is anyone who: 

A . has a physical or mental impairment that substantially limits one (1) or more major life activities; 

B. has a record of (i. e., has a history of, or has been misclassified as having) a physical or mental impairment that substantially 
limits one (1) or more major life activities; or 

C. is regarded as having a physical or mental impairment that substantially limits one (1) or more major life activities (i.e., has 
a physical or mental impairment that does not substantially limit major life activities but is treated by the District as 
constituting such a limitation, or has a physical or mental impairment that substantially limits major life activities only as a 
result of the attitude of others toward such impairment, or has none of the physical or mental impairments recognized by 
Section 504 but is treated as having such an impairment). 

Major life activities include, but are not limited to, caring for oneself, performing manual tasks, walking, seeing, hearing, eating 
sleeping, standing, lifting, bending, speaking, breathing, learning, reading, concentrating, thinking, communicating, sitting, 
reaching, interacting with others, and working. 

Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune 
system, specia l sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder, neurological, brain, 
respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The operation of a major bodily 
function includes the operation of an individual organ within a body system. 

Physical or mental impairment means: 
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A. any physiological disorder or condition, cosmetic disfigurement, or anatomical loss affecting one (1) or more of the following 
body systems: 

1. neurological; 

2. musculoskeletal; 

3. special sense organs; 

4. respiratory, including speech organs; 

5. cardiovascular; 

6. reproductive; 

7. digestive; 

8. genito-urinary; 

9. hemic and lymphatic; 

10. skin; 

11. endocrine; 

B. any mental or psychological disorder, such as intellectual disability, organic brain syndrome, emotional or mental illness, and 
specific learning disabilities. 

Physical or mental impairments that are episodic in nature or in remission may constitute a disability for the purposes of Section 
504/ADA if the impairment would substantially limit a major life activity when active, such as asthma, allergies, or cancer. 

The determination of whether an impairment substantially limits a major life activity must be made without regard to the 
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices (not 
including ordinary eyeglasses or contact lenses), prosthetics (including limbs and devices), hearing aids and cochlear implants or 
other implantable hearing devices, mobility devices, oxygen therapy equipment or supplies, assistive technology, reasonable 
accommodations or auxiliary aids or services, or learned behavioral or adaptive neurological modifications. 

Individual with a disability does not include the following (i.e., Section 504 specifically excludes): 

A. individuals who ~ urrently...filg engaging in the ~ use of i.!!gg.El_drugs, when the District acts on the basis of such use 

B. an individual on the basis of homosexuality or bisexuality 

C. an individual on the basis of: 

1. transvestism, transsexualism, pedophilia, exhibitionism, voyeurism, gender identity disorders not resulting from 
physical impairment, or other sexual behavior disorders; 

2. compulsive gambling, kleptomania, or pyromania; or 

3. psychoactive substance use disorders resulting from current ~ use of illeg.El_drugs. 

Individual with a disability includes an individual who: 

A. has successfolly completed a supervised drug rehabilitation program successfully_and is no longer engaging in the illegal use 
of drugs, or AaS-Otherwise has been rehabilitated successfully and is no longer engaging in such use; 

B. is participating in a supervised rehabilitation program and is no longer engaging in such use; or 

C. is erroneously regarded as engaging in the ~ use of i.!!gg.El_drugs, but is not engaging in such use. 
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Notwithstanding the preceding, for purposes of programs and activities, providing educational services, the District may take 
disciplinary action pertaining to the use or possession of illegal drugs or alcohol against any student who is an individual with a 
disability and who currently is engaging in the ~ use of illgg&drugs or in the use of alcohol to the same extent that such 
disciplinary action is taken against students who are not individuals with disabilities. 

The District will not discriminate against otherwise qualified students with disabil ities (i.e., students who otherwise meet eligibility 
criteria - e.g., age - for participation in the educational program and/or activities) in the provision of its educational programs and 
activities. The District further will provide a free appropriate public education .(FAPE)_to qualified students with disabilities (i.e., 
students who have a physical or mental impairment that substantially limits one (1) or more major life activities). Said education 
shall entail the provision of regular or special education and related aids and services that are designed to meet the individual 
educational needs of students with disabilities as adequately as the needs of ROA elisableel students without disabilities are met. This 
includes providing academic and non-academic services to students with disabilities in the same setting as their ROA elisableel peers 
without disabilities to the maximum extent appropriate. In addition to its provision of educational services, the Board will not 
discriminate against otherwise qualified students with disabilities in its provision of non-educational academic and extra-curricular 
services and activities such as counseling services, 191:lysical recreatioAal athletics, transportation, health services, recreational 
activities, special interest groups or clubs sponsored by the District, referrals to agencies that provide assistance to persons with 
disabilities, and employment of students, and will provide students with disabilities an equal opportunity to participate in such 
services and activities. Qualified students with disabilities will be afforded accommodations/modifications/interventions to the 
District's non-academic and extra-curricular services and activities, unless such accommodations/modifications/interventions would 
impose an undue financial burden, or service or activity. A determination that a particular accommodation/modification/intervention 
would constitute an undue burden must be made by the District Admin istrator after considering all resources available for use in the 
funding and operation of the service or activity, and FAust be accompanied by ,2_written statement of the reasons for reaching that 
conclusion. In the event the District Administrator determines that an undue burden would result, the District will take any other 
action that would not result in such burden but would still allow, to the maximum extent possible, individuals with disabilities to 
receive the benefits of the District's non-academic and extra-curricular services and activities on an equal basis as individuals 
without disabilities. 

If a parent disagrees with a determination made by the District's professional staff concerning the identification, evaluation, or 
placement of a student with a disability, the parent may request a hearing before an impartial hearing officer that is not employed 
by the District (see AG 2260 .01B). 

Alternatively, the parent may file an internal complaint. (See Policy 2260 .01 - Section 504/ADA Prohibition Against Discrimination 
Based on Disability). A parent does not need to first exhaust the internal complaint process in order to file a request for a due 
process hearing . In fact, a due process hearing may be requested at any time and the parent does not waive that right if the 
P-arentsfl'te first opts to try to resolve the~ dispute through the internal complaint process._(see PolicY. 2260.01) 

Procedures Applicable to Section 504 Referrals/Evaluations/Plans 

Annually, the District will undertake efforts designed to identify and locate every qualified person with a disability residing in the 
District who is not receiving a public education, and notify the person and their parents of the District's duties and responsibilities 
under Section 504. 

Referral 

Referrals may be made by anyone (e.g ., parents, teachers, or other knowledgeable professionals) . Referrals shall be made on the 
Suspected Disability Referral form (Form 2260.0lA F4) and submitted to the Building CO. Referrals may be made at any time . 
Parents may request a referral form by contacting the Building CO or a District CO. 

Generally, a staff member should refer a student for an evaluation under Section 504 if the staff membersfl'te suspects that the 
student Rot ORI'; has a mental or physical impairment but also sus19ects aA iFA19airFAeAt which substantially limits one (1) or more 
major life activities. Examples : 

A. A teacher knows only that a student has asthma, without any other information . Refer? No. 

B. A teacher knows that a student has asthma and has an inhaler that is kept in the nurse's office that the student occasionally 
uses, without any other information. Refer? No. 

C. A teacher knows that a student has asthma, uses an inhaler in school, is frequently absent for asthma-related illnesses, and 
is having trouble in gym. Refer? Yes. 

Assessment/ Eva I uation 
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Upon receipt of a Suspected Disability Referral Form, the Building CO will notify the appropriate 504 Case Manager who will collect 
all relevant information on the student (e.g., medical reports, grade cards/report cards, school history, disciplinary action, etc.) to 
assist in documenting whether the student has a physical and/or mental impairment that substantially limits one (1) or more major 
life activities. 

The 504 Case Manager should contact school staff who perform assessments and have them review existing pertinent information 
and determine whether additional assessments are needed. If an evaluation is needed, written parental consent shall be obtained 
within thirty (30) calendar days of the referra l for an evaluation.:. 8~ copy of the Notice of Section 504/ADA Procedural 
Information and Rights (Form 2260.0lA F3) shall be sent to the parentS....!J.QOn the referral and before obtaining written Rarental 
consent for the evaluation . 

The evaluation must be sufficient to accurately and completely assess the nature and extent of the disability, and the recommended 
services and/or accommodations. Evaluations that are more limited than a full special education evaluation may be adequate in 
some circumstances. The evaluation or review of assessment information should include consideration of any behaviors that 
interfere with the otherwise qualified student's regular participation in the educational program and/or activities. 

If the District does not suspect that a student has a mental or physical impairment that substantially limits one (1) or more major 
life activities and therefore determines not to evaluate, it will notify the parents of that decision through the issuance of a prior 
written notice (Form 2260.0lA F18) and provide them with a copy of the Notice of Section 504/ADA Procedural Information and 
Rights. 

Before any action is taken with respect to Section 504 accommodations for a student with a disability, an evaluation shall be 
conducted or assessment information reviewed to determine if the student has a disabilitv.is disal3Ied under Section 504. 

Parents will be afforded the opportunity to meaningfully participate and provide input in the evaluation process. The assessment 
information may include, but will not be limited to, medical reports that document a physical/mental impairment, aptitude and 
ach ievement test scores, teacher observations, recommendations, and other data, including information on social or cultural 
background and adaptive behavior. The information obtained from all such sources shall be documented and carefully considered . 
Additionally, if an evaluation is conducted, the Building CO, in conjunction with the designated 504 Case Manager is responsible for 
verifying that : 

A. tests and other evaluation materials have been validated for the specific purpose for which they are used and are 
administered by trained personnel in conformance with the instructions provided by their producer; 

B. tests and other evaluation materials include those tailored to assess specific areas of educational need and not merely those 
that are designed to provide a single general intelligence quotient; and 

C. tests are selected and administered so that, when a test is administered to a student with impaired sensory, manual, or 
speaking skills, the test results accurately reflect the student's aptitude or achievement level or whatever other factor the 
test purports to measure, rather than reflecting the student's impaired sensory, manual, or speaking skills (except where 
those skills are the factors that the test purports to measure). 

Re-Evaluations 

Reevaluations are not required at specific intervals; however, assessments will be updated so that eligibility and accommodation 
planning is based on information that accurately defines the student's disability and reflects the student's current strengths and 
needs. At least every three (3) years appropriate school staff should determine whether updated evaluations are needed. A re
evaluation will be completed prior to a significant change in placement. When a reevaluation is needed, parents will be sent prior 
notice (Form 2260.0lA F18) and a copy of the Notice of Section 504/ADA Procedural Information and Rights. Consistent with initial 
eva luations, parents will be afforded the opportun ity to meaningfully participate and provide input in the re-evaluation process. 

Eligibility Determination 

Within a reasonable period of time (generally no more than sixty (60) calendar days), the Building CO will convene a Section 504€1ft 
!F1teFVeF1tieF1 AssistaF1ee "feaffi ("!AT") Conference. The student's parents will be sent a letter inviting them to attend and participate 
in the Section 504f-AT conference (Form 2260.0lA F9). The letter to the parents should be sent at least seven (7)calendar days prior 
to the Conference. Parents will also be sent a copy of the Notice of Section 504/ADA Procedural Information Rights. The Section 504 
Teamf-AT shall be composed of persons knowledgeab le about the child, the meaning of the evaluation data, and the placement 
options, and should at a minimum include the Building CO, the designated 504 Case Manager, and the parents. The Section 504 
Teamf-AT may also include general education teacher(s), the student, guidance counselor, school psychologist, the District's Health 
Coordinator, school nurse, Director of Pupil Services/Special Education, and other persons with knowledge of the student or the 
suspected disability, and any other individual the parents may wish to bring to the Conference. The purpose of the Conference is to 
discuss the information gathered, determine whether the student has a disability that makes him/her eligible for specialized services 
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and/or accommodations/modifications/interventions under Section 504 (i.e. review the impairment/condition and determine whether 
it substantially limits one (1) or more major life activities), and, if so, determines whether the student requires specialized services 
and/or accommodations/modifications/interventions in order to receive a free appropriate pt:Jelie etfoeatioA ("FAPE!.4 and to access 
the District's programs and activities on an equal basis to students without disabilities. 

The Building CO will serve as the Chairperson of the Section 504 conferencclAT CoAfereAee. The Chairperson has the following 
responsibilities: 

A. at each Section 504 conferencc lAT CoAfereAee, to verbally explain and offer a written copy of the Notice of Section 504/ADA 
Procedural Information and Rights (Form 2260.0lA F3) 

B. gather information 

C. organize the presentation of the data 

D. coordinate the deliberation of Section 504 eligibility (see Form 2260.0lA Fll): 

1. Does the student have a physical or mental impairment? 

2. Does that impairment "substantially limit one (1) or more major life activities"? 

3. Does the team have the data to justify a disability determination? 

4. Is the student a qualified individual with a disabilitY.disaeilities within the meaning of Section 504? 

At the Section 504 conferencc lAT CoAf£reAee, the Section 504 TeamfAT will determine the needs, 
accommodations/modifications/interventions, services and placement for the student, which may include, but are not limited to: 

A. adjusting testing procedures; 

B. individualize classroom assignments, homework; 

C. provide staff interventions; 

D. utilize assistive technology; 

E. provide a buddy to take notes; 

F. provide an interpreter (for students or adults); 

G. modify materials; 

H. modify the student's day; 

I. facilitate or modify parents/student/teacher/staff communication; 

J. modify school procedures (e.g., provide additional time for passing between classes, adjust transportation, or approve early 
dismissal); 

K. develop and implement appropriate medical plans (e.g. emergency, asthma, seizure, or allergy plans) for eligible students 
whose physical or mental impairment impacts a major life activity other than learning. 

Tfle aeeommodatioAs/modifieatioAs/iAter•.-eAtioAs will ee iAdi'o•idt:Jali2ed to meet tfle Reeds of tfle stt:JdeAt. 

The si:;iecial education or related services, including anv. accommodations/modifications/ interventions, will be individualized to meet 
the needs of the student. 

In interpreting data and making placement decisions, the District will draw upon information from a variety of sources, including 
aptitude and achievement tests, teacher observations and recommendations, medical reports that document a physical/menta l 
condition, social or cultural background, and adaptive behavior. The information obtained from al l such sources shall be documented 
and carefully considered . 
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Possible Outcomes of the Section 504 ConferenceIAT HeetiAg 

A. Student is eligible for a Section 504 Plan (Form 2260.0lA F13). The Section 504 Team!M documents this determination on 
the Section 504 Summary Evaluation Report (Form 2260.0lA Fl0). Section 504 Plan is developed by the Section 504 
Team!M. Parents will be given a copy of the Notice of Section 504/ADA Procedural Information and Rights (Form 2260 .0lA 
F3). 

B. Student is ineligible for a Section 504 Plan. The Section 504 Team!M documents this determination on the Section 504 
Summary Evaluation Report (Form 2260.0lA Fl0). Parents will be given a copy of the Notice of Section 504/ADA Procedural 
Information and Rights (Form 2260.0lA F3). 

1. The Section 504 Team!M determines if the student needs interventions pursuant to a RtI Plan . If RtI is determined to 
be appropriate, the Section 504 Team!M will develop strategies to provide necessary interventions. The interventions 
should be documented on RtI paperwork. A copy of the RtI plan should be filed in the student's cumulative record 
folder. A copy of the RtI plan is NOT required to be sent to the District CO. 

2. Student will be served appropriately in the ,general~ education program without written interventions. 

C. The Section 504 Team!M determines that it needs to collect more information before making an eligibility determination . 

The Summary Evaluation Report (Form 2260.0lA FlO) shall reflect the determination on the issue of whether the student has been 
identified as having a disabilitY.Elisal3Ieel under Section 504. This document should be reviewed periodically. 

Section 504 Plan 

If a student is identified as having a disabilitv.Elisal3Ieel pursuant to Section 504, and the Section 504 Team!M determines the student 
requires specialized services and/or accommodations/modifications/interventions in order to receive ,a_FAPE and to access the 
District's programs and activities on an equal basis to students without disabilities, the Section 504 Team!M will develop and 
complete the Section 504 Plan (Form 2260.0lA F13). Aside from the description of the student's disability and the special education 
or related services and aids needed, the Section 504 Plan will specify how the student will be provided ,a_FAPE. The Section 504 Plan 
will specify the accommodations/modifications/interventions necessary so that the student's needs are met as adequately as the 
needs of nondisabled students . The purpose of the Section 504 Plan is to provide the student with equal access to school activities, 
to remove barriers to educational opportunity, and provide, to the degree possible, a level playing field. The Section 504 Plan should 
be signed by the members of the Section 504 Team!M, including the parents. A copy of the Section 504 Plan will be sent to both of 
the District's COs (designated in Policy 2260.01) and the Building CO as soon as possible. A copy of the Section 504 Plan also will 
be placed in the student's cumulative folder and given to school personnel who work with the student. If the parents are present, 
the Building CO will request written permission from the parents to implement the Section 504 Plan. For initial plans, parent consent 
is required prior to implementation by the District. If the parents do not attend the meeting to develop a Section 504 Plan, the 
District will make reasonable efforts to obtain parental input prior to finalizing the plan and (a) submitting the Plan to parents for 
consent or (b) implementing a subsequent Section 504 Plan. After parents consent to the initial Section 504 Plan, the District may 
implement subsequent plans without written parental consent, but the parents must be provided with a copy of the Notice of Section 
504/ADA Procedural Information and Rights (Form 2260.0lA F3) that explains their right to challenge the District's actions. 
Regardless of whether it is an initial or subsequent plan, a copy of the Section 504 Plan must be sent to the student's parents. 

With respect to Section 504 Plans, the designated 504 Case Manager is responsible for: 

A. informing staff that the Section 504 Plan is a legal document; 

B. writing and distributing the Section 504 Plan; 

C. encouraging staff to request a Section 504 review if they are concerned about or unable to follow the Section 504 plan; 

D. ensuring that reviews of Section 504 plans are held annually by October 15th, and that the results of the annual review are 
sent to a District CO. 

Upon completion of the Section 504 Plan, the Building CO should follow the Additional Procedures Applicable to Students with 
Section 504 Plans (see below). 

Additional Procedures Applicable to Students with Section 504 Plans 
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A. Prior to the beginning of each school year: 

1. The Building CO is responsible for identifying the students in his/her building who have had Section 504 Plans in the 
past and designating a 504 Case Manager. 

2. The designated 504 Case Manager or his/her designee is responsible for obtaining a copy of the previous school year's 
Section 504 Plans and distributing them to all appropriate staff members . 

B. Within the first two (2) months of the school year: 

1. The Building CO must notify the student's parents that the Section 504 Team!A=F needs to meet to review the Section 
504 Plan and to determine whether it is still necessary/appropriate for the new school year. 

2. The Building CO must schedule a Section 504 Teami:H'HA=F meeting to formulate a Section 504 Plan for the student for 
the new school year. The Section 504 Plan Review form must be completed at the meeting. The Section 504 Team!A=F, 
including the parents, is charged with deciding whether to continue the existing Plan, discontinue the current Section 
504 Plan, or develop a new Section 504 Plan . 

3. If there is an "active" Section 504 Plan, a copy of the Section 504 Plan needs to be forwarded to the District CO by 
October 15th of each school year and a copy of the Plan placed in the student's cumulative record folder. 

4. Updated copies of the student's Section 504 Plan will be distributed to all of the students' teachers alter review by the 
504 Case Manager. 

C. During the school year: 

The Section 504 Plan can be reviewed by the Section 504 Team!A=F at any time if concerns develop as to the appropriateness 
of the specialized services and/or accommodations/modifications/interventions being used with the student. This review can 
be initiated by staff or parents. 

D. Procedural Safeguards: 

Any time the written results of a Section 504 Teamitft--i-A'.F meeting are provided to a student's pa rents, they should also be 
offered a copy of the Notice of Section 504/ADA Procedural Information and Rights (Form 2260.0lA F3) . 

Parents' Options If They Disagree with the District's Identification, Evaluation and/or Placement of Their Child 

The parents may challenge the actions of the Section 504 Team!A=F regarding identification, evaluation or placement of their child by 
filing a request for an impartial due process hearing. Alternatively, the parents may file an internal complaint. If the parents elect the 
former, the Board must provide a due process hearing before an impartial hearing officer ("IHO") that is not employed by the 
District. See AG 2260.018 - Section 504/ADA Parents' Procedural Rights, including Due Process Hearing. A parent does not need to 
first exhaust the internal complaint process in order to file a request for a due process hearing. In fact, a due process hearing may 
be requested at any time and parents do not waive that right if they first opt to try to resolve their dispute through the internal 
complaint process. If a parent is not satisfied with the IHO's decision, the 12arent5fl'te may appeal it to a Federal Court of competent 
jurisdiction. 

The parents may also file a complaint with the U.S. De12artment of Education,_Office for Civil Rights_(OCR).. The OCROf-f.iee feF Civil 
~ , however, is not part of the District's internal compla int process or the system of procedural safeguards, and, absent 
extraordinary circumstances, will not review the results of individual placement and other educational decisions so long as the 
District complied with the "process" requirements of Section 504 (concerning identification and locations, evaluation, and due 
process procedures). 

Facilities 

With regard to accessibility of facilities, the District will meet its obligations through such means as redesign of equipment, 
reassignment of classes or other services to accessible building, assignment of aides to beneficiaries, alteration of existing facilities 
and/or construction of new facilities, or any other method that results in making its programs and activities accessible to persons 
with disabilities. In choosing among available methods for meeting its obligations, the District will serve persons with disabilities in 
the most integrated setting appropriate. 
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Copy of SUMMER SCHOOL 

ag2440 - Board Review 

April 23, 2018 

2440 - SUMMER SCHOOL 

In accordance with Board policy, the District's summer school curriculum will consist of remedial programs for grades Kindergarten 
through 12th grade, enrichment programs for grades four (4) year old kindergarten through 12th grade, recreational programs. 

Staff members are reguested to notifY. the PrinciP.al with regard to those students who could benefit most from 
summer classes. Parents of said children will be contacted about the recommendation for attendance, but are not required to attend. 

A. Eligibility 

1. All school-age children residing in the District have the right to attend a summer or interim session 
RrOg@.!!!, including home-school and Rrivate-school students.Summer sdiool is opeA to Hiose who are 
resideAts of the Sehool Distriet of P4aAawa. 

2. Students who have been enrolled in full-time OP.en enrollment must be allowed to attend summer, even if they do not 
intend to return in the fall. TheY. are eligible to attend summer or interim session school following their first year of 
full-time attendance. Staff memeers are reeiuested to eoAtaet the pareAts of ehildreA who eould l:leAefit from summer 
sehool elasses eut are Rot reeiuired to atteAd. 

3 . .U Ch ildren who are legal residents of the state, living in the District during the summer session mav. be given the 
status of residents of the District for the purP.OSe of attendance at summer or interim session classes, even though the 
children were not regular residents of the District during the P.recedingE,gular school session. 

B. Supervision 
In accordance with guidelines for summer schools established by the Department of Public Instruction which generally follow 
those required of regular school sessions, the coordinator(s) of Summer School shall carry the same responsibilities as those 
generally accepted by the Principal of the regular school session. S/He is responsible for the total operation of the school and 
should give particular attention to the quality of instruction and supervision of his/her staff. 

C. Assignments 
The assignment of students to summer school courses will be based on the District procedures. 

D. Course Offerings 

1. To receive advanced credit for a subject not previously taken in high school, the student shall receive class instruction 
in summer equivalent to an amount not less than the minimum customarily required in high school. 

2. Courses to be offered in a summer school will be selected by the District Administrator on the advice of the Principals 
and Summer School Coordinator(s) and with the approval of the Board. 

3. The District Administrator, acting upon the recommendation of the Principal and Summer School Coordinator(s) may 
discontinue any course for reasons of insufficient enrollment. 
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E. Tuition/Fees 

1. Nonresident students shall be charged tuition as determined by the District. 

2. All students shall be assessed fees for materials as permitted by DPI regulations and may be charged a reasonable fee 
for any social, recreational, or extra-curricular activity. 

3. A refund may be requested within the first day of school. 

4. Payment in full should be received before school starts, however, a fee waiver may be requested. 

F. Performance Responsibilities 

1. The Summer School Coordinator(s) shall recommend all personnel, subject to the approval of the Board of Education . 

2. The Principals of all participating schools should be consulted for professional staffing recommendations. 

3. The Summer School Coordinator(s) shall be responsible for obtaining equipment, supplies, and instructional materials. 

4. The Summer School Coordinator(s) shall direct the activities of the professional and support staff members in the 
performance of their responsibilities. 

© Neola 2021¼5 
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Copy of NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY 

ag3122 - DELETE 

May 21, 2018 

3122 NONDISCRit4INATION AND EQUAL Ell4PLOYP4ENT OPPORTUNITY 
This aelmiAistFati•ie guieleliAe is estaBlisheel to assist iA the pFopeF implemeAtatioA of Policy 3122 aAel Policy 3122.02 aAel FeeleFal aAel 
State laws aAel FegulatioAs, paFticularly PaFt 104 of SectioA 504 of the R:ehaBilitatioA Act of 1973 (34 C.F.R: .), tl=le AffleFicaAs witl=l 

DisaBilities Act (ADA), aAel the WiscoAsiA FaiF E:FflployffleAt Act. 

That policy states: 
The BoaFel eloes Aot eliscFiffliAate iA the efflplo•,-FfleAt ef pFefessieAal staff eA tl=le Basis ef the Prntecteel Classes ef Face, coleF, AatieAal 
OFigiA, age, SC>< (iAclueliAg tFBAS§CAEICF status, CAaAge ef sex, sexual OFiCAtatieA, OF §CA8CF ieleAtity), pFC§ABAC'J', CFCCel OF FCligieA, 
geAetic iAfeFmatieA, l=laAelicap er elisaBility, maFital status, citizeAsl=lip status, veteraA status, Fflilitary service (as elefiAeel iA 111.32, 
Wis. Stats.), AatieAal eFigiA, aAcest,-y, aFFest Fecerel, ceA>v1ictieA recerel, use or AOA use ef lawful preelucts eff the District's pFemises 
eluFiAg AOA 'HOFkiAg ROUFS, OF elecliAiAg te atteAel aA CfflpleyeF speASOFCel FflCCtiAg er paFticipate iA aAy COFflfflUAicatieA witA tAC 
emple·,-eF aBeut Feligieus matteFs OF political FflatteFs, OF aAy etheF chaFacteFistic pretecteel B')' law iA its pregraffls aAel activities, 

iAclueliAg CfflployffleAt practices aAel oppertuAities. 

The District's CefflpliaAce Officers ieleAtifieel iA Policy 3122 sl=lall l=laAelle iA(luiries regaFeliAg the BeaFel 's AeAeliscriffliAatieA policies aAel 
aele!Fess aAy cemplaiAt ef eliscrimiAatieA. 

Disability Diser"iminatien And Reasenahle Aeeemmedatien 
lt is the policy of the Beare! that the DistFict shall Aet eliscFiffliAate eA the Basis ef elisaBility aAel shall pFoviele reaseAaBle 

accemmoelatieAs te elisaBleel iAelivieluals as FequiFeel By State aAel Feeleral law. 

IA aAalyziAg the DistFict's eluties aAel FespoAsiBilities uAelCF State aAel FeeleFal law, it is impertaAt te Aete tl=lat the FCEIUiFCFflCAts ef the 
WisceAsiA FaiF E:mpleymeAt Act aAel the AfflericaAs Witl=l DisaBilities Act eliffeF. The fellewiAg cl=laFt sufflfflaFizes aAel cempaFes tl=le 

FflOjOF pFevisieAS ef tACSC twe (2) laws aAel some ef the ifflpeFtaAt eliffCFCACCS. 
Jsstte A9A: WFEA 

DefiAitiOA ef 
DisaBility 

The ADA applies te emple•tCFS with 
fiftCCA (15) OF moFC Cfflpleyees 

Physical eF FflCAtal ifflpaiFFflCAt that 
suBstaAtia11.,, limits eAe ( 1) eF FfleFe ef the 
Ffla1er lik activities ef aA iAelivielual , eF BeiAg 

FC!:'JOFeleel as ha•tiAg SUER BA ifflpaiFFflCAt, OF a 
recorels ef haviAg such OA ifflpaiFFflCAt . 

https://go.boarddocs.com/wi/sdman/Board.nsf/Private?open&login# 

The WFE:A COVCFS BAY 
eAtity (witA ceFtaiA 
exceptieAs), iAcluel iAg tl=le 
State, CAgageel iA BAY 
activity, eAteFprise, er 
BUSiACSS CfflpleyiAg at 

least eAe (1) iAelivielual. 
R:eal er perce i•,<eel 

impaiFFflCAt that: (a) 
Fflakes (eF is perceiveel te 
Fflal<e) achiCVCFflCAt 
uAusually elifficult er (B) 
lifflits (eF is peFcei,·eel te 
lifflit) tl=le capacity te 

weflt 

FoF puFpeses ef elefiAiAg 
el isaB il ity, " impaiFFflCAt" 
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P4ajer Life 
Acti•ritics 

AsyFApteFAatic 
CeAditieAS 

E><clusieAs FrnFA 
Ce·rera§e 

R:caseAal31e 
AcceFAFAedatieA 

BoardDocs® PL 

EEOC FC§ulatieAs dcfiAe "FAajeF life actiYitics" 
as fuActieAs sucA as cariA§ fer eAc's self, 
pcFfeFFAiA§ FAaAual taslcs, wall<iA§, SCCiA§, 
AcariA§, catiA§, slccpiA§, staAdiA§, liftiA§, 
BCAeliA§, spcal<iA§, BFCatAiA§, leaFAiA§, 
FCaeliA§, CSACCAtratiA§, tAiAl<iA§, 
CSFAFAUAicatiA§, aAel WSFl<iA§. 

Majer life actiYitics alse iAeluelc tAc epcFatieA 
ef a FAajeF 13edily fuActieA, iAclueliA§, 13ut Aet 
liFAitcel te, fuActieAS ef tAC iFAFAUAC s•,stcFA, 
ASFFAal cell §FSWtA, di§csti'rc, 13ewcl, 131addcr, 
Acurele§ical, 13FaiA, rcspiFateFy, circulatery, 
CAdecFiAc, aAd FCpFeducti,•c fuActiSAS. 

FACaAs a elctcrieratieA, a 
lcsscAiA§, er elaFAa§c te a 
ASFFAal 13eelily fuActieA SF 
13eelily ceAelitieA." 
P4alccs acAiC'v'CFACAt 
uAusually elifficult TAc 
liFAitatieAS SA aA 
iAdiYielual's ability te 
acAieYc aAel capacity te 
v,•erlc FAust 13c 13c•,•eAel 
ASFFAal liFAitatieAS tAat 
FAi§At FCASCF a pCFSSA 
uAaslc te FAal<c ccFtaiA 
acAiC'v'CFACAtS SF pcFfeFFA 
eyer,· pessil31c je13. 

TAC iAEjUiFY CSACCFAiA§ 
tAc effect ef aA 
iFApaiFFACAt is Aet al3eut 

AA iFApaiFFACAt tAat is episedic iA AatUFC SF iA "FACFC difficulty," 13ut 
FCFAissieA is ceAsidcrcd a disability if it weulel aseut "uAusual difficulty." 
sul3staAtially liFAit a FAajer life acti•rity WACA 

LiFAits tAc Al3ility te Werle 
R:efcrs te tAe ability te 

pcFfeFFA tAc particular jel3 
iA eiuestieA . 

AsyFApteFAatic I H\/fAIDS is a disasilit;• wAerc Diseases sucA as 
it susstaAtially liFAits tAe FAajer life actiYity ef HIV/AIDS FAay 13e 
FepreductieA. disal3ilities uAdeF tAe 

WFEA C'v'CA if iA 

A peFSSA wAe is Aet a "eiualified iAdiYidual 
witA a disability" is Aet ceYcrcd 13y tAc ADA. 
A PCFSSA WAS is CUFFeAtly eA§a§iA§ iA tAe 
ille§al use ef dru§s is Aet a "eiualificd 
iAdiYidual." 
HeFAesc><uality aAd 13i se><uality are Aet 
iFApaiFFAeAts, aAd tAerefere Aet disabilities. 
OtAer ceAditieAs tAat arc specifically c><cluded 
freFA ADA ceYcFa§c iAeludc: 
TFaAs·restisFA, tFaAseiEualisFA, pedepAilia, 
e><Ail3itieAiSFA, 'v'9'(eUFiSFA, §eAeleF ieleAtity 
diserders Aet resultiA§ freFA pAysical 
iFApaiFFAeAt, SF etACF SC><Ual BCAa'v'iSF 
diserdeFs. CeFApulsiYc §aFAl31iA§, 
l<lcpteFAaAia, SF PYFSFAaAia. 

PsycAeactiYe susstaAce use diserdcrs 
FesultiA§ fFSFA tAe CUFFeAt ille§al USC ef 

~ 
TAe eFApleyeF FAUSt deFASAStFate tAat 
acceFAFAedatieA weuld iFApese "uAduc 
AardsAip" SA eperatieA ef 13usiAcss. 

FeFAissieA SF tAe peFSSA is 
Aet etAer,,rise actiYely 
sufferiA§ fFeFA tAe effects 
ef tAe disease. 
It is Aet diSCFiFAiAatieA 
wAeFe tAe disability is 
reaseAal31y Felated te tAc 
iAdiYidual's ability te 
adeeiuatcly UAdcFtalcc tAe 
je13 related FespeAsisilities 
ef tAat iAdi,•idual's 
CFApleyFACAt, 
FACFABeFSAip, SF liceASUFe. 

EFApleyeF Aas tAe 13urdeA 
ef pre·,1iA§ tAat aA 
acceFAFAedatieA •n·euld 
pese a "AardsAip" eA tAe 
eFApleycr's pre§ raFA, 
cAtcrpFisc, eF 13usiAess. 

It is iAappFepriate te 
ceAclude as a FAatter ef 
law tAat aAy particular 
lei Ad ef actieA is Aet 
FeEjUiFed as aA 
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EsseAtial 
FUAEtiOAS 

Dircet Tl=trcat 
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aeeoFnFnoelatioA. 

AA aeEOffiffiOelatioA ffiay 
be "rcasoAablc" aAel still 
pose a "l=tarelsl=tip" to tl=tc 
cFnploycr. 

Tl=tc fuAeiaffiCAtal job elutics of tl=te CffiployffiCAtNo PFO'v'iSiOA of tl=tc 
positioA wl=tiel=t tl=tc elisablcel iAeli'v'ielual l=tolels or WFEA uses tl=tc tcFffi 
elcsiFCS, but AOt tl=tc ffiaFgiAal fuAetiOAS of tl=tc CSSCAtial fuAetioA. 
positioA. 
A job fuAetioA Fnay be csscAtial foF tl=tc 
followiAg rcasoAs: 
Tl=tc FcasoA tl=tc positioA C)(ists is to 

pcFforffi Hrnt fuAetioA 
Tl=tcrc arc a liFnitcel Auffibcr of CFnployccs 

a'v'ailablc aFnoAg 11t'l=toffi tl=tc pcFferffiaAec 
of tl=tat job fuAetioA eaA be elistFibutcel 
Tl=tc fuAetioA Fnay be l=tigl=tly spceiali2cel 

so tl=tat tl=tc iAEUffibCAt iA tl=tc positioA is 
l=tircel for l=tis/l=tcr C)(pCFtisc OF ability to 
pcFfoFffi tl=tc job 
E,.1ielcAec of wl=tctl=tcr a paFtieulaF fuAetioA 
is csscAtial iAeluelcs: 
Tl=te cFnploycr's juelgffieAt as to wl=tiel=t 

fuAetiOAS arc CSSCAtial ael· .. cFtisiAg 
or iAtcr,.•icwiAg applieaAts for tl=tc job 
Tl=tc aFnouAt of tiffie spcAt oA tl=tc job 

pcFfOFffiiAg tl=tc fuAetiOA 
Tl=te EOASCEjUCAECS of AOt FCEjUiFiAg tl=tc 

ineuffibCAt to pcFfOFffi tl=tc fuAetiOAS 
Tl=te WOFI( C)(PCFiCAEC of past iAEUffibCAtS 

in tl=tc job 
Tl=tc EUFFCAt WOFI< Cl<pCFiCAEC of iAEUffibCAts 

in siFnilar jobs 
Tl=tc cFnploycr l=tas tl=te burelcA of sl=towiAg tl=tat To c .. ·aluatc wl=tctl=tcF aA 
tl=tc CFnplo•;cc prcseAts a "elircet tl=trcat" 
(sigAifieaAt risk) to tl=tc l=tcaltl=t OF safety of 
otl=tcFs tl=tat eaAAot be cliFniAatcel by 
FCaSOAablc aEEOffiffiOeiatioA. 

cFnplo·rcc eaA 
"aelceiuatcly uAelcFtalrn 
tl=tc job Fclatcel 
FcspoAsibilitics" of a 
paFtieulaF job, tl=tc prcscAt 
aAel future safety of tl=tc 
iAeli..,ielual, of tl=tc 
iAeli ... ielual's EO WOFl<CFS 
aAel, if applieablc, of tl=tc 
gcAcFal publie Fnay be 
EOASieiCFCei. 

Mcelieal E)(affis AAel lAEjUiFicsTl=tc ADA spceifieally prol=tibits pre 
cFnployFncAt elisability rclatcel iAEjUiFics. 

Tl=tCFC is AO spceifie 
prol=tibitioA iA tl=tc WFEA 
FClatiAg to PFC 
cFnplo•;ffiCAt elisability 
FClatcel iAEjUiFiCS. 

SeM Based DiserimiAatieFI 
DisEFiffiiAatioA agaiAst a tFaASQCABCF iAeli'v'ielual beeausc tl=tat pCFSOA is tFaASQCABCF is eliSEFiffiiAatioA bascel OA SC)( aAel tl=tcFCfoFC a 
'v'iolatioA of Title VII pFol=tibitcel by BoaFel poliey. Spceifieally, eliseFiffiiAatioA agaiAst tFaAsgcAEICF iAeli·,.ieluals oA tl=tc basis of SC)( 
stercotypiAg/gcAeler AOAEOAfoFFnit·r will be iA•,.cstigatcel as SC)( eliseFiffiiAatioA. Tl=tis is true iFFcspceti',.c of tl=tc ea use of tl=tc pcrsoA's 
geAelCF AOA EOAfOFffiiAg bel=ta• .. ioF. 

AelelitioAally, cFnplo•;ffiCAt aetioAs baseel upoA aA iAeli,.1ielual's SC)(Ual oricAtatioA arc prol=tibitcel uAelcr Boarel poliey. 
AelffiiAistratOFS arc FCEjUiFCel to iA'v'CStigatc allcgatiOAS of EOAeluet iA'.«Ol .. 1iAg tl=tc eliSEFiffiiAatiOA OF l=taFaSSffiCAt of aA Cffiplo•rcc OF 
applieaAt bascel upoA l=tis/l=tcF tFaAsgcAEICF ielcAtity OF SCl(Ual OFiCAtatioA . 

AAy eiucstioAs eoAecmiAg wl=tctl=tcF allcgcel eoAeluet Fnigl=tt 'violate tl=tis pFol=tibitioA sl=toulel be proFnptly bFougl=tt to tl=tc Distriet 
AelF19iAistrator's attcAtiOA . 
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Hilital"J' Statt,s 
FeF puFpeses ef Hiis pelicyfaelffiiRistFative guieleliRe, "ffiilitary status" Fefers te a peFseR's status iR tl9e URifeFffieel SCF'v'ices wl9icl9 
iRclueles tl9e peFfeFffiaRce ef eluty, eR a veluRta,y eF iR•,•eluRtar,• basis, iR a URifeFffieel seFvice iRclueliRg active eluty, acti'v•e eluty feF 
traiAiAg, iAitial acti•re elut;• fer traiAiAg, iAactive elut'J' feF tFaiAiAg, full tiffie ~latieAal Cua rel eluty. It alse iAclueles tl9e peFieel ef tiFAe 
fer w19icl9 a perseA is abseAt fF9FA eFAple;1FAeRt feF tl9e purpese ef aA e)EaffiiAatieA te eleteFffiiAe tl9e fitAess ef tl9e peFS9A te peFfeFFA 
aAy sucl9 eluty as listeel abe,.·e. 

Ir,•.-,estigation and Cofflplaint Proeed1:1re 
AR;' effipleyee wl9e believes tl9at sfl9e 19as beeR subjecteel te uAlawful eliscriffiiAatieA eF retaliatieR FAay seek FeselutieR ef 19is/19eF 
ceffiplaiRt tl9rnugl9 tl9e pFeceeluFes elesCFibeel iR Pelicy 3122 NeAeliscFiffiiAatieR aRel Eeiual EffipleyFAeAt OppeftuAity. Tl9e ceFAplaiAt 
preceeluFes iAvel•1e aR iAvestigatieR ef tl9e iAel ivielual's claiffis aAel a prncess feF FeAeleFiAg a elecisieR FegaFeliAg wl9etl9eF tl9e cl9arges 
aFe substaAtiateel. 
@ Neola 2814 

Legal 42 U.S.C. 2000ff et seq ., The Genetic Information Nondiscrimination Act 

Last Modified by Steve LaVa llee on Ju ly 25, 2021 
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Title 

Code 
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Adopted 

• MANAWA 
Administrative Guideline Manual 

For Review - Administrative Guidelines - Vol. 30, No. 2 + 

NONDISCRIMINATION AND ANTI-HARASSMENT - SECTION 504/ADA - PROHIBITION AGAINST 
DISABILITY DISCRIMINATION IN EMPLOYMENT 

ag3123 

February 22, 2018 

3123 - SECTION 504/ADA - PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT 

The Board prohibits discrimination against any employee or applicant based on 2~ disability. As such, the Board will not engage 
in employment practices or adopt policies that discriminate on the basis of disability against qualified individuals with disabilities in 
every aspect of employment. Specifically, the Board does not discriminate on the basis of disability against a qualified individual in 
regard to : 

A. recruitment, advertising, and job application procedures; 

B. hiring, upgrading, promotion, award of tenure, demotion, transfer, layoff, termination, right of return from layoff, and 
rehiring; 

C. rates of pay or any other form of compensation and changes in compensation; 

D. job assignments, job classifications, organizational structures, position descriptions, lines of progression, and seniority lists; 

E. leaves of absence, sick leave, or any other leave; 

F. fringe benefits available by virtue of employment, whether or not administered by the DistrictB&ere; 

G. selection and financial support for training, including: apprenticeships, professional meetings, conferences and other related 
activities, and selection for leaves of absence to pursue training; 

H. activities sponsored by the Board, including social and recreational programs; and 

I. any other term, condition, or privilege of employment. 

The DistrictBeafe will provide a reasonable accommodation to a qualified applicant and employee who has an actual disability or who 
has a record of a disability that is needed for the emRIOY.ee/a~rnlicant to Rerform the essential functions of the ROSition , unless the 
accommodation would impose an undue hardship on the operation of the District's program.a and/or activities. A reasonable 
accommodation is not required for an individual who is merely regarded as having a disability. 

An individual with a disability is anyone who: 

A. has a physical or mental impairment that substantially limits one or more major life activities ("actual disability"); 

B. has a record of having_(i.e., has a history of, or has been misclassified as having) a physical or mental impairment that 
substantially limits one or more major life activities; or 



C. is regarded as having a physical or mental impairment that substantially limits one or more major life activities (i.e., has a 
physical or mental impairment that does not substantially limit major life activities but is treated by the District as 
constituting such a limitation, or has a physica l or mental impairment that substantially limits major life activities only as a 
result of the attitude of others toward such impairment, or has none of the physical or menta l impairments recognized by 
Section 504 but is treated as having such an impairment). 

Major life activities include, but are not limited to, caring for oneself, performing manual tasks, walking, seeing, hearing, eating, 
sleeping, standing, lifting, bending, speaking, breathing, learning, read ing, concentrating, thinking, communicating, sitting, 
reaching, interacting with others, and working. 

Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune 
system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder, neurolog ical, brain, 
respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The operation of a major bodily 
function includes the operation of an individual organ within a body system. 

Physical or mental impairment means: 

A. any physiological disorder or condition, cosmetic disfigurement, or anatomical loss affecting one or more of the following 
body systems: 

1. neurological; 

2. muscu loskeletal; 

3. special sense organs; 

4. respiratory, including speech organs; 

5. cardiovascular; 

6. reproductive; 

7. digestive; 

8. genitourinary; 

9. hemic and lymphatic; 

10. skin; 

11. immune; 

12. circulatory; 

13. endocrine; 

B. any mental or psychological disorder, such as an intellectual disability, organic brain syndrome, emotional or mental illness, 
and specific learning disabilities. 

Whi le the determination of whether an impairment substantially limits a major life activity is an ind ividualized one that is case 
specific, given the inherent nature of the following impairments, as a Rracticalfaetttitt matter, they almostwill •v·irtually nlways will be 
found to impose a substantial limitation, at a minimum, on the major life activity indicated : deafness substantially limits hearing; 
blindness substantially limits seeing; an intellectual disability substantially limits brain function; partially or complete ly missing limbs 
or mobility impairments requiring the use of a wheelchair substantially limitfi.fflt5 musculoskeletal function; autism substantially 
limits brain function; cancer substantially limits normal cell growth; cerebral palsy substantially limits brain function; diabetes 
substantially limits endocrine function; epilepsy substantially limits neurological function; Human Immunodeficiency Virus (HIV) 
infection substantially limits immune functions ; multiple sclerosis substantially limits neurological function; muscular dystrophy 
substantially limits neurological function; and major depressive disorder, bipolar disorder, post-traumatic stress disorder, obsessive
compulsive disorder, and schizophrenia substantially limitfi.fflt5 bra in function. 

Physical or mental impairments that are episodic in nature or in remission may constitute a disability for the purposes of Section 
504/ADA if the impairment would substantially limit a major life activity when active, such as asthma, allergies, or cancer. 



The determination of whether an impairment substantially limits a major life activity must be made without regard to the 
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices 
(defined as devices that magnify, enhance, or otherwise augment a visual image, but not including ordinary eyeglasses or contact 
lenses), prosthetics (including limbs and devices), hearing aids and cochlear implants or other implantable hearing devices, mobility 
devices, oxygen therapy equipment or supplies, use of assistive technology, reasonable accommodations or "auxiliary aids or 
services", learned behavioral or adaptive neurological modifications, psychotherapy, behavioral therapy, or physical therapy. 

Individual with a disability does not include the following (i.e., Section 504 and/or the ADA specifically excludes): 

A. individuals who ere-currently g@_engaging in the ~ use of J.!.!gg.fil_drugs, when the District acts on the basis of such use; 

B. with respect to employment, any individual who is an alcoholic whose current use of alcohol prevents such individual from 
performing the duties of the job in question or whose employment, by reason of such current alcohol abuse, would constitute 
a direct threat to property or the safety of others; 

C. with respect to employment, an individual who flttS-a-Currently has a contagious disease or infection and who, by reason of 
such disease or infection, would constitute a direct threat to the health or safety of other individuals or who, by reason of the 
El:lFFeAtly contagious disease or infection, is unable to perform the duties of the job; 

D. an individual on the basis of homosexuality or bisexuality; and 

E. an individual on the basis of: 

1. transvestism, transsexualism, pedophilia, exhibitionism, voyeurism, gender identity disorders not resulting from 
physical impairment, or other sexual behavior disorders; 

2. compulsive gambling, kleptomania, or pyromania; or 

3. psychoactive substance use disorders resulting from current use of illegal t:tSe-ef-drugs. 

Individual with a disability includes an individual who: 

A. has stJeeessftJlly completed a supervised drug rehabilitation program successfully_and is no longer engaging in the illegal use 
of drugs, or kas-otherwise has been rehabilitated successfully and is no longer engaging in such use; 

B. is participating in a supervised rehabilitation program and is no longer engaging in such use; or 

C. is erroneously regarded as engaging in the use of illegal ttSe--ef-drugs, but is not engaging in such use. 

Under Wisconsin law, an "individual with a disability" means an individual who has a real or perceived physical or mental impairment 
"which makes achievement unusually difficult or limits the capacity to work." This definition has generally been interpreted as a 
broader definition than that which exists under Federal law discussed above. 

Puhlie Notice 

Pursuant to policr., the identitY. of the District's ComP-liance Officers (COs) will be P-Ublished on the District's website and posted 
throughout the District and included in all recruitment statements or general information publications. 

Recruitment materials, job announcements and all other materials/publications published by the Board must contain the following 
statement,;_ 

I ~ he Board does not discriminate against individuals with disabilitieselisaeleel 13erseAs in employment or the provision of 
services. 

The¾-is requirement regarding recruitment materials may be met by including an insert in existing publications or revising and 
reprinting publications. 

Equal Employment Opportunity Statement 



The ======== School District of Manawa Board of Education does not discriminate on the basis of race, color, sex 
(including ffefl5gender status, change of sex, sexual orientation, or gender identity), religion, age, pregnancy, disability, 
national origin, ancestry, arrest record, conviction record, use or non-use of lawful products off the District's premises during 
non-working hours, declining to attend an employer-sponsored meeting or to participate in any communication with the 
employer about religious matters or political matters, or any other characteristic protected by law in its employment 
practices. 

The Board w+H-also will include a notice of reasonable accommodation requirements on District employment application forms and 
post notices that employee reasonable accommodation Request Forms may be obtained from the District's Section 504/ADA 
Coordinator(§.)_(hereinafter referred to as the Compliance Officer.(§.) or CO(§.)). (who also ser.•es as its ADA CoorEliAator) (hereiAaFter 
rel'erreEI to as the "CO"). 

Decision-Making Process for Determining/Identifying_ Reasonable Accommodations and Undue Hardship 

In determining the appropriate accommodation in the employment situation, the District will take into account two (2) factors: 

A. the specifi c abilities and functional limitations of the particular applicant or employee with a disability; and 

B. the specific functional requirements of the particular job. 

A reasonable accommodation is "any change in the work environment or in the way things are customarily done that enables an 
individual with a disability to enjoy equal employment opportunities." Many times a reasonable accommodation will be obvious and 
made without difficulty and at little or no cost. The CO will first inquire of the individual with the disability as to any possible 
suggestions s/he may have for a simple change or adjustment that will serve as an effective accommodation . The District recognizes 
that employees with disabilities can be useful sources of the information on what type of accommodation they need, where to obtain 
information on appropriate accommodations, and where to purchase accommodations. 

If, however, the identification of a reasonable accommodation proves difficult, the District will utilize an informal, interactive process 
whereby it and the individual will work together to identify the appropriate accommodation. The interactive process will include any 
and/or all of the following steps, as may be appropriate: 

A. Examination of the particular job involved and determination of its purpose and essential functions. The District will conduct 
an individual assessment of the particular job at issue in order to analyze the actual job duties ("essential functions") and 
determine the true purpose or object of the job. PreferablY., a written job descriRtion alreadY. will be in Rlace that lists the 
essential functions of the job. 

B. The District willThe District will theA consult with the individual with a disability to find out the individual's~ specific 
physical or mental abilities and limitations as they relate to the essential job functions. This will help the parties te-identify 
the barriers to job performance and assess how these barriers could be overcome with an accommodation. 

C. In consultation with the individual, the District will identify potential accommodations and assess how effective each would be 
in enabling the individual to perform essential job functions. 

D. If the parties ate-still are not able to identify an appropriate accommodation, the District will seek technical assistance. 

E. If there are several effective accommodations that would provide an equal employment opportunity, the District will select 
the accommodation that best serves the needs of the individual and the District. While the District will give the individual with 
a disability's preference first consideration, the District may choose among effective accommodations and select the 
accommodation that is less expensive or easier to provide. The District may consider the cost, efficiency and availability of 
the alternative accommodations in selecting an effective accommodation. The District does not have the obligation to provide 
the "best" accommodation possible, so long as it provides an accommodation that is sufficient to meet the job-related needs 
of the individual being accommodated. 

The District will not provide an accommodation without first checking with the employee since the employee may not need or want 
an accommodation, or the unrequested accommodation may not meet the employee's functional limitation§.. The District will respect 
an individual with a disability's right not to accept an accommodation if the individualsf-Re has not requested it and does not feel one 
is necessary. However, if this results in the individual failing to perform essential functions, the individualsf-Re may be considered 
unqualified and ffia'f""either may_be refused employment or discharged. 

The District may decline to provide desired accommodations if it determines such accommodations will result in an undue hardship. 
An undue hardship entails a significant difficulty or expense in, or resulting from, the provision of the accommodation. 



Such hardship is not limited to financial difficulty but rather encompasses any accommodation that would be unduly costly, 
extensive, substantial or disruptive, or that would fundamentally alter the nature or operation of the program. If the cost of an 
accommodation would impose an undue hardship, the District will give the individual with the disability the option of paying that 
portion of the cost which would constitute an undue hardship or providing the accommodation. Further, the District will not consider 
employee morale or the attitudes of others when determining undue hardship. 

Decisions not to provide a reasonable accommodation will be in writing and accompanied by an explanation of the decision~ 
ea. 

Reasonable accommodations may include: 

A. making facilities used by employees readily accessible to and usable by individuals with disabilities; 

B. job restructuring, part-time or modified work schedule, acquisition or modification of equipment or devices, the provision of 
readers or interpreters, and other similar actions; 

C. making modifications to existing leave policies and providing leave when needed for a disability, even where an employer 
does not offer leave to other employees; 

D. reassignment to a new job because the disability prevents the employee from performing one (1) or more essential functions 
of the current job, even with a reasonable accommodation, or because any accommodation in the current job would result in 
undue hardship. If reassignment is required, the Board will place the employee in a vacant position for which s/he is 
qualified, without requiring the employee to compete with other applicants for open positions, except reassignment does not 
include promotion, and generally does not involve placing an employee in a vacant position when another employee is 
entitled to the position under a uniformly-applied seniority system, if any. 

Factors to be considered when determining whether an accommodation would impose an undue hardship on the operation of the 
District's program or activity include: 

A. the overall size of the District's program or activity with respect to number of employees, number and type of facilities, and 
size of budget; 

B. the type of the District's operation, including the composition and structure of the District's workforce; and 

C. the nature and cost of the accommodation needed. 

Accommodation obligations under the Wisconsin Fair Employment Act may be broader than that required under the ADA, as 
Wisconsin does not employ the "essential functions of the job" analysis as is used under Federal law. 

Employment Criteria 

The District will not use qualification standards, employment tests or other selection criteria that screen out or tend to screen out an 
individual with a disability or a class of individuals with disabilities, on the basis of disability, unless the standard, test or other 
selection criteria, as used by the Board, is shown to be job-re lated for the position in question and consistent with business 
necessity. 

The District will select and administer tests concerning employment so that when administered to an applicant or employee who has 
a disability that impairs sensory, manual or speaking skills, the test results accurately reflect the applicant's or employee's job skills, 
aptitude, or whatever other factor the test purports to measure, rather than reflecting the applicant's or employee's impaired 
sensory, manual, or speaking skills (except where those skills are the factors that the test purports to measure). 

Pre-employment Inquiries 

Except as authorized by law, the District will not conduct a pre-employment medical examination or make pre-employment inquiry 
of an applicant as to whether the applicant is an individual with a disability or as to the nature or severity of a disability. The District 
will, however, make pre-employment inquiry into an applicant's ability to perform job-related functions; this includes requesting the 
applicant to describe or demonstrate how the a1mlicantsfke would perform the functions. 

The District may give a physical agility test at any point in the application or employment process, since such tests are not medical 
exams. When the District decides to give such a test it must give the test to all similarly situated applicants or employees regardless 
of disability. 



Some examples of alternative test formats and reasonable accommodations are: 

A. allowing people with certain learning or dexterity disabilities to take extra time on a test; 

B. assuring the test site is accessible to a person with a mobility impairment; 

C. allowing a person with a mental disability who cannot perform well with distractions to take a test in a separate room, if a 
group test setting is not relevant to the job; and 

D. providing Braille, large print, a reader or a computer for people with vision impairments. 

If the District conditions an offer of employment on the results of a medical examination conducted prior to the employee's entrance 
on duty, the District will: 

A. subject all entering employees in the same job classification to such an examination regardless of disability; and 

B. use the results of the examination will be tiseel only as authorized by law. 

The successful candidate who is required to submit to a medical examination, as well as the medical provider that is designated bY. 
the District to conduct the examination , will be directed not to collect or provide any genetic information, including the candidate's 
medical history, in the report of the medical examination. 

Information obtained as to the medical condition of the applicant, including any inadvertently provided genetic information, will be 
collected and maintained on separate forms that shall be accorded confidentiality as medical records, except that: 

A. supervisors and managers may be informed regarding restrictions on the work or duties of individuals with disabilities and 
FegaFeliAg necessary accommodations; 

B. first aid and safety personnel may be informed whenwl'tere appropriate, if the condition might require emergency treatment; 
and 

C. government officials investigating compliance with Section 504, the ADA and/or the Genetic Information Nondiscrimination 
Act ("GINA") shall be provided relevant information upon request. 

Interviews 

All of the topics labeled off-limits with respect to job applications af'e-likewise are prohibited as subjects of inquiry during job 
interviews. The District, however, may ask questions that relate to an applicant's ability to perform job-related functions so long as 
thev. do+Hlee5 not phrase the questions in terms of disability. The interviewer may ask about an applicant's ability to perform both 
essential and marginal job functions. In addition, the interviewer may describe or demonstrate job function(s) and inquire whether 
the applicant can perform that function(s) with or without reasonable accommodation. Along the same lines, the interviewer may 
ask the applicant to describe or demonstrate how, with or without reasonable accommodation, the ai:mlicantsffle will perform the 
job-related functions. Any questions concerning the need for reasonable accommodation 5ftet:tttl-always should be linked with 
performance of a specific job function. The interviewer ~ should flelfef'-ask an open-ended question such as, "Will you need a 
reasonable accommodation?" 

Interviews should thus concentrate on how applicants will complete tasks that are essential functions, rather than on eliciting 
information about the applicant's physical or mental condition. Similarly, the District may inquire as to an applicant's ability to 
perform a job effectively and safely. 

According to the EEOC, the following are examples of questions that cannot be asked on a job application or during an interview: 

A. Have you ever had or been treated for any of the following conditions or diseases? 

B. Please list any conditions or diseases for which you have been treated in the past three (3) years. 

C. Have you ever been hospitalized? If so, for what condition? 

D. Have you ever been treated by a psychiatrist or psychologist? If so, for what condition? 



E. Have you ever been treated for any mental condition? 

F. Is there any health-related reason you may not be able to perform the job for which you are applying? 

G. Have you had a major illness in the last five (5) years? 

H. How many days were you absent from work because of illness last year? 

I. Do you have any physical defects that preclude you from performing certain kinds of work? If yes, describe such defects and 
specific work limitations? 

J. Do you have any disabilities or impairments that may affect your performance in the position for which you are applying? 

K. Are you taking prescribed drugs? 

L. Have you ever been treated for drug addiction or alcoholism? 

M. Have you ever filed for workers' compensation insurance? 

Interviewers should not ask a Reference question about an applicant that they could not ask the applicant directlY.,himself/herself 
(i.e., previous employers cannot be asked about a former employee's disabilities, illness or workers' compensation history/claims). 

The following are pre-employment questions that can be asked: 

A. Can you meet the requirements of our attendance policy? 

B. Can you perform the tasks of this position with or without an accommodation? 

C. Describe or demonstrate how you would perform this function, with or without an accommodation? f Such a question can be 
asked of applicants who have a known disability that might prevent them from performing a job function . If the disability 
would not interfere with a job function, however, the person could eft¼y-be asked to demonstrate job performance onlY. if all 
other candidates must do so.7 

If an applicant indicates the ai:rnlicant5/-fte has performed a particular function with an accommodation, the potential 
employer may inquire about it. 

Investigation and Complaint Procedure 

Any employee or applicant who believes that s/he has been subjected to uAlawful discrimination, retaliation, or denied reasonable 
accommodation may seek resolution of his/her complaint through the procedures described in Policy 3123 - Section 504/ADA 
Prohibition Against Disability Discrimination In Employment. The complaint procedure involves an investigation of the individual's 
claims and a process for rendering a decision regarding whether the charges are substantiated. 

Privacy /Confidentiality 

The District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses as 
much as possible, consistent with the Board 's legal obligations to investigate, to take appropriate action, and to conform with any 
discovery or disclosure obligations. All records generated under the terms of this policy shall be maintained as confidential to the 
extent permitted by law. Confidentiality, however, cannot be guaranteed. All Complainants will be advised that their identities may 
become known to the Respondent(s) through the investigation process. 

During the course of an investigation, the CO will instruct each person who is interviewed about the importance of maintaining 
confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties any 
information thats/he learns and/or provides during the course of the investigation. 

All public records created as a part of an investigation of a compla int of discrimination/retaliation will be maintained in accordance 
with the Board's records retention policy. 
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Copy of PHYSICAL EXAMINATION 

ag3160A 

May 21, 2018 

3160A - PHYSICAL EXAMINATION 

A~er the District makes a conditional offer of employment, each professional staff member shall be asked to take a physical 
examination from a physician designated by the Board. 

The District will pay for the cost of this required, post-offer examination, when performed by a District-assigned physician. 

In the event the District Administrator is concerned that a professional staff member is unable to P.erform the duties of 
their P.OSition, the District Administrator may[fil)uire that the professional staff member submit to an ap_J::!rOP.riate exam ination by a 
healthcare P.rovider of the professional staff member's choice, a healthcare provider designated and compensated by the District, or 
both. The sole purP.ose of the examination shall be to determine whether the professional staff member can perform the duties of 
their 1:1osition with or without reasonable accommodation. 'A'ritteA evideAce of good pl9ysical a Ad FAeAtal 19ealtl9 FAay 13e required 
periodically 13y tl9e District froFA a pl9ysiciaA of tl9e District's cl9oosiAg wit19 tl9e District assuFAiAg tl9e m<peAse of sucl9 aA e*aFAiAatioA, 
wl9eA tl9ere is a reasoAal31e 13asis to suspect tl9at a FAeAtal or pl9ysical coAditioA is adversely affectiAg perforFAaAce. 
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May 21, 2018 

3121A D1PORTANT NOTICE OF EMPLOYEES' RIGHT TO DOCUMENTATION OF HEALTH COVERAGE 
The Health IAsuFaAce Portaeilit',' aAd AccouAtaeilit',' Act of 1996 (HIPAA) limits the ciFcumstaAces uAder which coveFage ma·r be 
excluded foF medical coAditioAs 13FeseAt eefoFe the em13lo'y'ee CAFolls. UAdeF the law, a 13Fe existiAg coAditioA mcelusioA geAeFall;• may 
Aot be im13osed foF moFe thaA twel•re (12) moAths (eighteeA (18) moAths foF a late eArollee afteF the eAFollmeAt date). The twel~·e 
(12) FAOAth (OF eighteeA (18) moAth) exclusioA 13eFiod ma'y' be Feduced e·; a Aew em13loyee 's 13FiOF health coverage. A Aew em13loyee 
is eAtitled to a certificate from his/heF foFmeF health iASUFaAce 13FovideF that will show evideAce of the 13eFSOA 1s 13Fior health 
COVCFage . 

i:o oetaiA a certificate, the em13lo·,•ee should mail OF email a writteA reeiuest to: 
School DistFict of MaAawa 
800 Beech StFeet 
MaAawa, WI 51919 
eob, iel"l@mal"la •• asenools.org 
FoF additioAal iAfoFmatioA COAtact: DistFict BusiACSS P4aAager 
920 596 5332 

The certificate FAust be 13Fovided 13Fom13tl'y'. The em13lo'y'ee should 1Eee13 a co13'y' of this com13leted foFm. S/He ma'y' also Feeiuest 
certificates foF aA'y' de13eAdeAts (iAcludiAg a s13ouse) who weFe eAFolled uAdeF the em13lo'y'ee's health co,.•eFage. 

The BusiAess MaAageF will be Fes130Asiele foF 13FovidiAg a CeFtifieate of Health IAsuFaAce Covemge to aA em13loyee wheA: 

A. s/he AO loAgeF is co·v<ered by the DistFict's 13laA; 
B. s/he is Ao loRger covered uAder COBRA; 
C. s/he reeiuests a certificate AO lateF thaA tweAt')' feuF (21) meAths after cessatioA of ce,.•erage. 
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4122 NONDl5CRU4INATION AND EQUAb EHPbOY•4ENT OPPORTUNITY 
This asFRiRistrati·,·e gttiseliRe is estaBlishes to assist iR the proper iFRpleFReAtatioA of Poliey 4122 aAs Poliey 4122.02 aAs FeseFal aRs 
State laws aAs regttlatioAs, paFtiettlarly PaFt 104 of SeetioA 504 of the RehaBilitatioR Aet of 1973 (34 C.F.R.), the AFRerieaAs with 

DisaBilities Aet (ADA), aAs the WiseoASiA Fair EFRployFReAt Aet . 

That polie;· states: 
The BoaFs socs Rot siseFiFRiAate iA the eFRployFReAt ef sttppeFt staff oA the Basis ef te the Proteetes Classes of Face, eoleF, AatioAal 

origiA, age, SCl< (iAeltJSiAg traAsgeASeF stattJs, ehaAge ef SCl<, sel<ttal OFiCAtatieA, OF geAser iseAtity), pregAaAE'y', erees OF religioA, 
geRetie iRfeFFRatioR, AaRsieap or sisaBility, FRaFital stattts, eiti2eAship stattts, veteraR stattts, FRilitary seFviee, (as sefiRes iR 111.32, 
'A'is. Stats.), RatioRal origiR, aAeestry, arrest reeors, eeRvietioR FCEOFS, tJSC OF seeliAiRg to atteRS aA CFRployer speRSOFes FRCCtiRg Of 
paFtieipate iR aRy EOFRFRtJAieatioR witA tAC CFRployer aBeut religiotJS FRattCFS OF politieal FRatters, OF ROA tJSC of lawful pFOStJEtS off the 
DistFiet's preFRises sttriRg ROA worl<iRg hottrs, OF aRy otACF eharaeteFistie pFoteetes BY law iR its prograFRs aRs aetivities, iRelttsiAg 

eFRployFReAt praetiees aRs opportt1Rities. 

TAe Distriet's CoFRpliaRee Offieers iseRtifies iR Poliey 4122 shall AaRsle iRqttiries regarsiAg tAe Board's RORsiseriFRiRatioR polieies a Rs 

aSSFCSS aR)' EOFRplaiAt of siseriFRiRatioR. 

Disabilit·t Diserimh,atieA AAd Reasei,able AeeemmedatieA 
H is tAe poliey of the Boars that tAe Distriet sAall Rot siseriFRiRate OR the Basis of sisaBility aRs shall pro1t•ise reasoRaBle 

aeeoFRFRosatioRs to sisaBles iAsivisttals as reqttiFes BY State aRs Federal law. 

lR aRaly2iRg tAe Distriet's sttties aRs respoRsiBilities UASCF State a Rs FeseFal law, it is iFRpoFtaRt to Rote that the reqttireFReRts of tAe 
WiseoRsiR FaiF EFRployFReAt Aet aRs tAe AFReFieaRs With DisaBilities Aet siffeF. TAe followiRg ehaFt suFRFRari2es aRs eoFRpaFes the 

FRajOF pFO't'iSiORS of tACSC two (2) laws a RS SOFRC of the iFRpoFtaAt siffCFCAECS. 
l5stte ADA WFEA 
Coverage 

DefiRitioR of 
DisaBility 

The ADA applies to eFRployers with filteeA 
(15) OF FRSFC CFRployees 

Physieal or FRCRtal iFRpairFReAt that 
StJBStaRtially liFRits ORC (1) OF FROFC of the 
fl't8j6f life aetivities of aR iRsivisual, or BeiRg 
regarses as haviRg sueh aR iFRpairFReRt, or a 
FCEOFSS of haviRg StJEh aR iFRpaiFFRCRt. 
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The WFEA eo·,·ers aRy 
eRtity (with eeFtaiR 
ClEECptiORS), iREIUSiRg 

the State, eRgages iR 
aRy aetivity, eRterprise, 
er BtJSiRCSS CFRplo·yiRg at 
least eRe (1) iRsi•,cist1al. 
Real or pereei•,ces 
iFRpaiFFRCRt that: (a) 
FRalEes (or is pereei'o'CS 
to FRake) aehieveFReRt 

UAtJStJally siffirnlt OF (B) 
liFRits (or is pereeives to 
liFRit) the eapaeity to 

we!*--

For purposes of sefiRiAg 
SiSaBilit)', "iFRpaiFFRCRt" 
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MajoF Life 
Aetivities 

AsyFR13teFRatic 
CeRelitieRs 

ExclusiOFlS FF0FFl 
CoveFage 

R:easoAaBle 
AEC0FFlFFl0dati0A 
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FFleaRS a eleteFiOFatiOFl, a 
lesseRiRg, OF elaFFlage to 
a ROFFRal Boelil·r fuRetioR 
er beelil·,· EOFlelitiOFl." 

EEOC FegulatieAs elefiRe "FFlajeF life aetivities" as Makes aeAieveFReRt 
fuRetioAs sueA as eaFiRg foF oRe's self, 13eFfeFFRiRg uRusually eliffieult TAe 
FRaRual taslcs, walkiRg, seeiRg , AeaFiRg, eatiflg, liFFlitatieRs OR aR 
slee13iAg, staReliRg, liftiAg, beReliAg, s13eal<iRg, iAelivielual's ability to 
BFeatAiRg, leamiRg, FeaeliAg, eeReeRtFatiAg, acl=lieve aRel ca13acity to 
tAifll<iAg, COFFlFFlUFlicatiAg, aflel WOFl<iflg. WOFI< FFlUSt Be BeyoAel 

FlOFFFlal liFFlitatiOAS tAat 
Majer life aetivities also iRcluele tAe 013eFatieR of a FRigAt reReler a 13ersefl 
FRajeF Boelily fuAetieA, iRclueliAg, But Rot liFRiteel uAable to Fflake eeFtaiR 
to, fuAetiOFlS of tAe iFFlFFlUAe systeFFl, Fl0FFFlal eell aeAieveFRefltS OF 13erfOFFFl 
gFO'lt'tA, eligestive, Bewel, BladdeF, Reurnlegieal, evef'y' 13essible joB. 
BFaiA, res13irate,y, cireulatOf)', eRdecriRe, 
aRel Fe13Foelucti'v'e fuRctioRs. 

AFl iFFl13aiFFFleAt tAat is e13isedic ifl RatuFe OF ifl 
FeFFlissieR is eeAsideFeel a disability if it would 
suBstaAtially liFRit a FRajoF life activity wAeR 

AsyFFl13toFF1atic HIV/AIDS is a disability WAeFe it 
suBstaAtially liFFlits tAe FFlajoF lik activit1• of 
Fe13FoeluctioR. 

A 13eFSOFl wl=lo is Rot a "f!ualified iAdividual witA a 
elisaBility" is Rot coveFeel By tl=le ADA. 
A 13eFSOFl WAO is CUFFeRtly eRgagiRg ifl tAe 
illegal use of dFUgs is Rot a "f!ualified 
iRdividual." 
HoFRoselwality aRd bi sexuality aFe Rot 
iFR13aiFFFleF1ts, aAd tAerefore Rot disabilities. 
OtAeF coRditieAs tAat are s13eeifically el<cluded 
froFR ADA eeverage iRelude: 
TFaRS'vestisFR, tFaAsexualisFFl, 13edo13Ailia, 
exAiBitiOFliSFFl , voyeuFiSFFl, geReleF ideRtity 
disoFdeFs Rot FesultiRg fFOFFl 13i=l1•sical 
iFR13airFFleRt, OF otAeF sexual bel=lavieF eliseFdeFs. 
CoFFl13ulsive gaFFlBliRg, lcle13toFF1aAia, OF 13yFoFRaRia. 

Psycl=loaetive suBstaRce use disordeFs 
Fesu ltiAg freFFl tAe eurrnAt illegal use of 

~ 
TAe eFFl13loyeF Fflust deFFloRstFate tl=lat 
accoFFlFFlodatioA ·,·,·euld iFFl13ose "uRdue 
AaFdsAi13" OR 013eFatioR of BusiRess. 

TAe iflEjUif'y' COACeFFliflg 
tAe effect of aA 
iFFl13aiFFReRt is Rot about 
"FR ere difficulty," but 
aBout "uRusual elifficulty." 

LiFRits tl=le ABility to 
Werle Reefers to tAe 
a Bi lity to 13erfeFFFl tl=le 
13aFtieulaF joB iA 
flUestiOFl. 
Diseases sucA as 
HIV/AIDS Fflay Be 
elisabilities uReleF tAe 
\6.'FEA eveA if ifl 
reFRissi0Fl OF tAe 13erS0Fl 
is Aot otAerwise actively 
suffeFiRg fFOFFl tAe 
effeets of tAe disease. 
It is Fl0t diSEFiFFliflatiOFl 
wAeFe tl=le elisaBility is 
FeasoRaBly Felated to 
tAe iRdi..,·idual's aBility 
to adeEjuately 
uRdeFtake tAe job 
Felated res130RsiBilities 
of tAat iRdividual's 
eFR13loyFReRt, 
FFleFRBeFsAi13, OF 
liceRsuFe. 

EFR13leyer Aas tAe BUFdeR 
of 13FeviRg tl=lat aR 
accoFRFRodatioR v,·ould 
13ose a "AaFelsAi13" OR tl=le 
eFR13lo·,•er's 13rograFR, 
eAteF13rise, or BusiRess. 

It is iRa1313ro13riate to 
eoRelude as a FRatteF of 
law tAat aAy 13aFtieular 
ldFld of actioA is Rot 
FeEjUiFed as afl 
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EsseF1tial 
FUFICtiOFIS 

DiFect ThFeat 

Meelical E>EaFAs 
AFlel IFIEJUiFies 

Tl9e fuF1elaFAeF1tal job eluties of the e199ployFAeAt 
positioFI which the elisableel iF1eli 1rielual holes OF 
elesiFes, but Rot the FAaFgiAal fuF1ctioF1s of the 
positioA. 
A jol3 fuF1ctioF1 FAa'( 13e esseF1tial foF the 
followiFlg FCaSOFIS: 
The FCaSOA the positiOFI CJEists is to 

peFfOFFA that fuActiOFI 
TheFe aFe a liFAiteel AUFABCF of eFAployees 

availal31e aFAoAg whoFA the peFfoFFAaAce 
of that job fuActioA caA 13e elistFil3uteel 
The fuActioA FAay 13e high ly specia liz:eel 

so that the iAcuFAl3eAt iA the positioA is 
hiFeel for hisfheF eJEpeFtise OF al3ility to 
peFforFA the job 
EvieleF1ce of whetheF a particular fuActioA 
is esseAtial iAclueles: 
The eFAployeF's juelgFAeAt as to which 

fuActioAs aFe esseAtial aelvertisiAg 
or iF1tePv1iewiAg applicaAts for the job 
The aFAouAt of tiFAe speAt oA the job 

peFfoFFAiAg the fuF1ctioF1 
The COFISCEJUCACCS of AOt FCEJUiFiAg the 

iACUFABCFlt to peFfOFFA the fUFICtiOFIS 
The WOFIC eicpeFiCACC of past iACUFAbeAtS 

iA the jo13 
The CUFFCAt woFlc CJEpeFiCFICC of iACUFAbeAtS iFI 

siFAilaF joss 
The eFAployeF has the 13ureleA of showiAg that tl=le 
eFAployee preseF1ts a "eliFect tl=lreat" (sigAificaAt 
risk) to tl=le 19ealtl9 OF safety of otl=leFs that caAAOt 
13e eliFAiAateel by reasoAal31e accoffiFAoelatioA. 

Tl9e ADA specifically pro19il3its pre 
eFAployFAeAt elisal3ility relateel iAEJUiFies. 

SeM Based DiseFiffliF1atioF1 
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accoFAFAoelatioA. 

AA acCOffiFAOelatiOFI FAa'; 
13e "reasoAal31e" aAel still 
pose a "harelsl=lip" to tl=le 
eFAplo·rer. 
~io provisioFI of tl=le WFEA 
uses tl=le terFA esseAtial 
fuF1ctioF1. 

To evaluate wl9etl9er aA 
eFAployee caA 
"aeleeiuately uAelertalce 
tl=le jo13 relateel 
respoAsibilities" of a 
particular job, tl=le 
pFeseAt aAel future sakty 
of tl=le iAelivielual, of tl=le 
iAelivielual's co worlcers 
a Rel, if applical31e, of tl=le 
geAeFal pul31ic FAay be 
COFISieleFeel. 
Tl=lere is AO specific 
prol9i13itiOFI iA the 'A'FEA 
relatiAg to pFe 
eFAployFACFlt elisability 
relateel iAeiuiries . 

DiscriffiiF1atioF1 agaiAst a traAsgeAeler iAeliv ielual 13ecause tl=lat persoA is traAsgeAeler is eliscriFAiAatioA 13aseel OA seic aAel tl=lerefore a 
violatioA of Title VII pFol9il3iteel 13y Boa rel policy. Specifically, eliscFiFAiAatioA agaiAst tFaAsgeAeler iAelivieluals OA the 13asis of seJE 
stereotypiAg{geAeler FIOACOAforFAity will 13e iAYestigateel as seJE eliscriFAiAatioFI . This is true irrespecti·,ce of tl=le cause of tl=le persoA's 
QCFIBCF ROA COAfoFFAiAg 13el9m.«ior. 

AelelitioAally, CFFlplO)'FFICFlt actiOFIS 13aseel upOFI aFI iFleli·,·ielual's SCJEual orieAtatioA are pFohil3iteel UA8CF Beare! policy. 
AelFAiAistratOFS are FC(jUiFeel to im,·estigate allegatiOAS of COAeluct iAYOIYiAg tl=le eliscriFAiAatiOA OF haraSSFACAt of aA CFFlplo;·ee OF 
applicaAt baseel upoA 19is,'19er tFaFISQCAeler ielCAtity OF seicual OFiCFltatiOFI. 

AA'r eiuestioAs coACCFFliAg whetl=ler allegeel coAeluct FAight 'v'iolate tl=lis pFohil3itioA shoulel 13e proFAptly 13Fougl9t to tl=le DistFict 
AelFAiAistrator's atteAtioA . 

~rnitary Stat1:1s 
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FoF purposes of Hiis polieyfaelffiiAistrative §UieleliAe, "ffiilitaFY status" refers to a persoA's status iA tl=te uAiferffieel seFViees wl=tiel=t 
iAelueles tl=te per=forffiaAee of eluty, OA a voluAtaFY or iAvoluAtaFY Basis, iA a uAiferffieel seFViee iAelueliA§ aetio,.e eluty, aeti,•e eluty fer 
traiAiA§, iAitial aetive elut·r for traiAiA§, iAaetive eluty foF tFaiAiA§, full tiffie ~JatioAal Guarel eluty. It also iAclueles tl=te perioel of tiffie for 
wl=ticl=t a persoA is aBseAt from employmeAt fer tl=te puFpose of aA e>tamiAatioA to eletermiAe tl=te fitAess of tl=te persoA to per=form aAy 
suel=t eluty as listeel aBove. 

In·.,.esl:igatien and Cefflplaiflt Preeed1:1re 
AAy employee wl=to Believes tl=tat sfl=te l=tas BeeA suBjeeteel to uAlawful eliserimiAatioA or retaliatioA may seel< resolutioA of l=tisfl=ter 
coffiplaiAt throu§l=t tl=te proceelures elescriBeel iA Polie;• q 122 ~JoAeliseriffiiAatioA aAel Eeiual EffiploymeAt OppoFtuAity. Tl=te coffiplaiAt 
proeeelures iA•,.olve aA iA·vesti§atioA of tl=te iAeli·,•ielual's elaiffis aAel a proeess for reAeleriA§ a eleeisioA re§areliA§ wl=tetl=ter tl=te cl=tar§es 
are suBstaAtiateel. 

@ Neela 2014 

Legal 42 U.S.C. 2000ff et seq ., The Genetic Information Nondiscrimination Act 
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NONDISCRIMINATION AND ANTI-HARASSMENT - SECTION 504/ADA - PROHIBITION AGAINST 
DISABILITY DISCRIMINATION IN EMPLOYMENT 

ag4123 

February 22, 2018 

4123 - SECTION 504/ ADA - PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT 

The Board prohibits discrimination against any employee or applicant based on gffl5fl=tef disability. As such, the Board will not engage 
in employment practices or adopt policies that discriminate on the basis of disability against qualified individuals with disabilities in 
every aspect of employment. Specifically, the Board does not discriminate on the basis of disability against a qualified individual in 
regard to: 

A. recruitment, advertising, and job application procedures; 

B. hiring, upgrading, promotion, award of tenure, demotion, transfer, layoff, termination, right of return from layoff, and 
rehiring; 

C. rates of pay or any other form of compensation and changes in compensation; 

D. job assignments, job classifications, organizational structures, position descriptions, lines of progression, and seniority lists ; 

E. leaves of absence, sick leave, or any other leave; 

F. fringe benefits available by virtue of employment, whether or not administered by the DistrictBeefee; 

G. selection and financial support for training, including: apprenticeships, professional meetings, conferences and other related 
activities, and selection for leaves of absence to pursue training; 

H. activities sponsored by the Board, including social and recreational programs; and 

I. any other term, condition, or privilege of employment. 

The DistrictBwffi will provide a reasonable accommodation to a qualified applicant and employee who has an actual disability or who 
has a record of a disability that is needed for the emplov.ee/a1212licant to 12erform the essential functions of the ROSition , unless the 
accommodation would impose an undue hardship on the operation of the District's program~ and/or activities. A reasonable 
accommodation is not required for an individual who is merely regarded as having a disability. 

An individual with a disability is anyone who: 

A. has a physical or mental impairment that substantially limits one or more major life activities ("actual disability"); 

B. has a record of having_(i.e., has a history of, or has been misclassified as having) a physical or mental impairment that 
substantially limits one or more major life activities; or 



C. is regarded as having a physical or mental impairment that substantially limits one or more major life activities (i.e., has a 
physical or mental impairment that does not substantially limit major life activities but is treated by the District as 
constituting such a limitation, or has a physical or mental impairment that substantially limits major life activities only as a 
result of the attitude of others toward such impairment, or has none of the physical or mental impairments recognized by 
Section 504 but is treated as having such an impairment) . 

Major life activities include, but are not limited to, caring for oneself, performing manual tasks, walking, seeing, hearing, eating, 
sleeping, standing, lifting, bending, speaking, breathing, learning, reading, concentrating, thinking, communicating, sitting, 
reaching, interacting with others, and working. 

Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune 
system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder, neurological, brain, 
respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The operation of a major bodily 
function includes the operation of an individual organ within a body system. 

Physical or mental impairment means: 

A. any physiological disorder or condition, cosmetic disfigurement, or anatomical loss affecting one or more of the following 
body systems: 

1. neurological; 

2. musculoskeletal; 

3. special sense organs; 

4. respiratory, including speech organs; 

5. cardiovascular; 

6. reproductive; 

7. digestive; 

8. genitourinary; 

9. hemic and lymphatic; 

10. skin; 

11. immune; 

12. circulatory; 

13. endocrine; 

B. any mental or psychological disorder, such as an intellectual disability, organic brain syndrome, emotional or mental illness, 
and specific learning disabilities. 

While the determination of whether an impairment substantially limits a major life activity is an individualized one that is case 
specific, given the inherent nature of the following impairments, as a i;iracticalfeettlitt matter, they almostwill virtual!·,- always will be 
found to impose a substantial limitation, at a minimum, on the major life activity indicated: deafness substantially limits hearing; 
blindness substantially limits seeing; an intellectual disability substantially limits brain function; partially or completely missing limbs 
or mobility impairments requiring the use of a wheelchair substantially limitttf'ftffS musculoskeletal function; autism substantially 
limits brain function; cancer substantially limits normal cell growth; cerebral palsy substantially limits brain function; diabetes 
substantially limits endocrine function; epilepsy substantially limits neurological function; Human Immunodeficiency Virus (HIV) 
infection substantially limits immune functions; multiple sclerosis substantially limits neurological function; muscular dystrophy 
substantially limits neurological function; and major depressive disorder, bipolar disorder, post-traumatic stress disorder, obsessive
compulsive disorder, and schizophrenia substantially limitttf'ftffS brain function. 

Physical or mental impairments that are episodic in nature or in remission may constitute a disability for the purposes of Section 
504/ADA if the impairment would substantially limit a major life activity when active, such as asthma, allergies, or cancer. 



The determination of whether an impairment substantially limits a major life activity must be made without regard to the 
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices 
(defined as devices that magnify, enhance, or otherwise augment a visual image, but not including ordinary eyeglasses or contact 
lenses), prosthetics (including limbs and devices), hearing aids and cochlear implants or other implantable hearing devices, mobility 
devices, oxygen therapy equipment or supplies, use of assistive technology, reasonable accommodations or "auxiliary aids or 
services", learned behavioral or adaptive neurological modifications, psychotherapy, behavioral therapy, or physical therapy. 

Individual with a disability does not include the following (i.e., Section 504 and/or the ADA specifically excludes): 

A. individuals who ttre-currently g@_engaging in the ~ use of ~g£1_drugs, when the District acts on the basis of such use; 

B. with respect to employment, any individual who is an alcoholic whose current use of alcohol prevents such individual from 
performing the duties of the job in question or whose employment, by reason of such current alcohol abuse, would constitute 
a direct threat to property or the safety of others; 

C. with respect to employment, an individual who !=tas-a-currently has a contagious disease or infection and who, by reason of 
such disease or infection, would constitute a direct threat to the health or safety of other individuals or who, by reason of the 
El:IFFeAtly contagious disease or infection, is unable to perform the duties of the job; 

D. an individual on the basis of homosexuality or bisexuality; and 

E. an individual on the basis of: 

1. transvestism, transsexualism, pedophilia, exhibitionism, voyeurism, gender identity disorders not resulting from 
physical impairment, or other sexual behavior disorders; 

2. compulsive gambling, kleptomania, or pyromania; or 

3. psychoactive substance use disorders resulting from current use of illegal ~ drugs. 

Individual with a disability includes an individual who: 

A. has s1:1eeessf1:1lly completed a supervised drug rehabilitation program successfully_and is no longer engaging in the illegal use 
of drugs, or kas-otherwise has been rehabilitated successfully and is no longer engaging in such use; 

B. is participating in a supervised rehabilitation program and is no longer engaging in such use; or 

C. is erroneously regarded as engaging in the use of illegal ~ drugs, but is not engaging in such use. 

Under Wisconsin law, an "individual with a disability" means an individual who has a real or perceived physical or mental impairment 
"which makes achievement unusually difficult or limits the capacity to work." This definition has generally been interpreted as a 
broader definition than that which exists under Federal law discussed above. 

Publie Notice 

Pursuant to policr,, the identitY. of the District's ComP-liance Officers (COs) will be P-Ublished on the District's website and P-OSted 
throughout the District and included in all recruitment statements or general information P-Ublications. 

Recruitment materials, job announcements and all other materials/publications published by the Board must contain the following 
statement_;_ 

I #tt!Hhe Board does not discriminate against individuals with disabilitiesclisablecl 19eFseAs in employment or the provision of 
services. 

The+A+S requirement regarding recruitment materials may be met by including an insert in existing publications or revising and 
reprinting publications. 

Equal Employment Opportunity Statement 



The ======== School District of Manawa Board of Education does not discriminate on the basis of race, color, sex 
(including ffiffiSgender status, change of sex, sexual orientation, or gender identity), religion, age, pregnancy, disability, 
national origin, ancestry, arrest record, conviction record, use or non-use of lawful products off the District's premises during 
non-working hours, declining to attend an employer-sponsored meeting or to participate in any communication with the 
employer about religious matters or political matters, or any other characteristic protected by law in its employment 
practices. 

The Board w+H-also will include a notice of reasonable accommodation requirements on District employment application forms and 
post notices that employee reasonable accommodation Request Forms may be obtained from the District's Section 504/ADA 
Coordinator(.§.)_(hereinafter referred to as the Compliance Officer.(.§.) or CO(.§.)). (whe alse seF,1es as its ADA CeerdiAater) (hereiAafter 
reforred teas the "CO") . 

Decision-Making Process for Determining/Identifying_ Reasonable Accommodations and Undue Hardship 

In determining the appropriate accommodation in the employment situation, the District will take into account two (2) factors: 

A. the specific abilities and functional limitations of the particular applicant or employee with a disability; and 

B. the specific functional requirements of the particular job. 

A reasonable accommodation is "any change in the work environment or in the way things are customarily done that enables an 
individual with a disability to enjoy equal employment opportunities." Many times a reasonable accommodation will be obvious and 
made without difficulty and at little or no cost. The CO will first inquire of the individual with the disability as to any possible 
suggestions s/he may have for a simple change or adjustment that will serve as an effective accommodation. The District recognizes 
that employees with disabilities can be useful sources of the information on what type of accommodation they need, where to obtain 
information on appropriate accommodations, and where to purchase accommodations. 

If, however, the identification of a reasonable accommodation proves difficult, the District will utilize an informal, interactive process 
whereby it and the individual will work together to identify the appropriate accommodation. The interactive process will include any 
and/or all of the following steps, as ma•; 13e nppropriate: 

A. Examination of the particular job involved and determination of its purpose and essential functions. The District will conduct 
an individual assessment of the particular job at issue in order to analyze the actual job duties ("essential functions") and 
determine the true purpose or object of the job. PreferablY., a written job descriRtion alreadv. will be in Rlace that lists the 
essentia l functions of the job. 

B. The District willThe District will theA consult with the individual with a disability to find out the individual 's~ specific 
physical or mental abilities and limitations as they relate to the essential job functions. This will help the parties ta-identify 
the barriers to job performance and assess how these barriers could be overcome with an accommodation. 

C. In consultation with the individual, the District will identify potential accommodations and assess how effective each would be 
in enabling the individual to perform essential job functions. 

D. If the parties ttfe-Still are not able to identify an appropriate accommodation, the District will seek technical assistance. 

E. If there are several effective accommodations that would provide an equal employment opportunity, the District will select 
the accommodation that best serves the needs of the individual and the District. While the District will give the individual with 
a disability's preference first consideration, the District may choose among effective accommodations and select the 
accommodation that is less expensive or easier to provide. The District may consider the cost, efficiency and availability of 
the alternative accommodations in selecting an effective accommodation. The District does not have the obligation to provide 
the "best" accommodation possible, so long as it provides an accommodation that is sufficient to meet the job-related needs 
of the individual being accommodated. 

The District will not provide an accommodation without first checking with the employee since the employee may not need or want 
an accommodation, or the unrequested accommodation may not meet the employee's functional limitation.§.. The District will respect 
an individual with a disability's right not to accept an accommodation if the individualsfl=te has not requested it and does not feel one 
is necessary. However, if this results in the individual failing to perform essential functions, the individualsfke may be considered 
unqualified and ffli:l'r€ ither may_be refused employment or discharged. 

The District may decline to provide desired accommodations if it determines such accommodations will result in an undue hardship. 
An undue hardship entails a significant difficulty or expense in, or resulting from, the provision of the accommodation. 



Such hardship is not limited to financial difficulty but rather encompasses any accommodation that would be unduly costly, 
extensive, substantial or disruptive, or that would fundamentally alter the nature or operation of the program. If the cost of an 
accommodation would impose an undue hardship, the District will give the individual with the disability the option of paying that 
portion of the cost which wou ld constitute an undue hardship or prov iding the accommodation. Further, the District wi ll not consider 
employee morale or the attitudes of others when determining undue hardship. 

Decisions not to provide a reasonable accommodation will be in writing and accompanied by an explanation of the decision-flet-{e 
aa. 

Reasonable accommodations may include: 

A. making facilities used by employees readily accessible to and usable by ind ividuals with disabilities; 

B. job restructuring, part-time or modified work schedule, acquisition or modification of equipment or devices, the provision of 
readers or interpreters, and other similar actions; 

C. making modifications to existing leave policies and providing leave when needed for a disability, even where an employer 
does not offer leave to other employees; 

D. reassignment to a new job because the disability prevents the employee from performing one (1) or more essential functions 
of the current job, even with a reasonable accommodation, or because any accommodation in the current job would result in 
undue hardship. If reassignment is required, the Board will place the employee in a vacant position for which s/he is 
qualified, without requiring the employee to compete with other applicants for open positions, except reassignment does not 
include promotion, and generally does not involve placing an employee in a vacant position when another employee is 
entitled to the position under a uniformly-applied seniority system, if any. 

Factors to be considered when determining whether an accommodation would impose an undue hardship on the operation of the 
District's program or activity include: 

A. the overall size of the District's program or activity with respect to number of employees, number and type of facilities, and 
size of budget; 

B. the type of the District's operation, including the composition and structure of the District's workforce; and 

C. the nature and cost of the accommodation needed . 

Accommodation obligations under the Wisconsin Fair Employment Act may be broader than that required under the ADA, as 
Wisconsin does not employ the "essential functions of the job" analysis as is used under Federal law. 

Employment Criteria 

The District will not use qualification standards, employment tests or other selection criteria that screen out or tend to screen out an 
individual with a disability or a class of individuals with disabilities, on the basis of disability, unless the standard, test or other 
selection criteria, as used by the Board, is shown to be job-related for the position in question and consistent with business 
necessity. 

The District will select and administer tests concerning employment so that when administered to an applicant or employee who has 
a disability that impairs sensory, manual or speaking skills, the test results accurately reflect the applicant's or employee's job skills, 
aptitude, or whatever other factor the test purports to measure, rather than reflecting the applicant's or employee's impaired 
sensory, manual, or speaking skills (except where those skills are the factors that the test purports to measure). 

Pre-employment Inquiries 

Except as authorized by law, the District will not conduct a pre-employment medical examination or make pre- employment inquiry 
of an applicant as to whether the applicant is an individual with a disability or as to the nature or severity of a disability. The District 
will, however, make pre-employment inquiry into an applicant's ability to perform job-related functions; this includes requesting the 
applicant to describe or demonstrate how the aP..P..licantsfl=te would perform the functions. 

The District may give a physical agility test at any point in the application or employment process, since such tests are not medical 
exams. When the District decides to give such a test it must give the test to all similarly situated applicants or employees regardless 
of disability. 



Some examples of alternative test formats and reasonable accommodations are: 

A. allowing people with certain learning or dexterity disabilities to take extra time on a test; 

B. assuring the test site is accessible to a person with a mobility impairment; 

C. allowing a person with a mental disability who cannot perform well with distractions to take a test in a separate room, if a 
group test setting is not relevant to the job; and 

D. providing Brail le, large print, a reader or a computer for people with vision impairments. 

If the District conditions an offer of employment on the results of a medical examination conducted prior to the employee's entrance 
on duty, the District wil l : 

A. subject all entering employees in the same job classification to such an examination regardless of disability; and 

B. use the results of the examination will 13e uses only as authorized by law. 

The successfu l candidate who is required to submit to a medical examination, as well as the medical provider that is designated bY. 
the District to conduct the examination , will be directed not to collect or provide any genetic information, including the candidate's 
medica l history, in the report of the medical examination. 

Information obtained as to the medical condit ion of the applicant, including any inadvertently provided genetic information, will be 
collected and maintained on separate forms that shall be accorded confidentiality as medical records, except that: 

A. supervisors and managers may be informed regarding restrictions on the work or duties of individuals with disabilities and 
FegaFEliAg necessary accommodations; 

B. first aid and safety personnel may be informed whenwl'tefe appropriate, if the condition might require emergency treatment; 
and 

C. government officials investigating compliance with Section 504, the ADA and/or the Genetic Information Nondiscrimination 
Act ("GINA") shall be provided relevant information upon request. 

Interviews 

All of the topics labeled off-limits with respect to job applications are-likewise are prohibited as subjects of inquiry during job 
interviews. The District, however, may ask questions that relate to an applicant's ability to perform job-related functions so long as 
they_QQtH!ees not phrase the questions in terms of disability. The interviewer may ask about an applicant's ability to perform both 
essential and marginal job functions. In addition, the interviewer may describe or demonstrate job function(s) and inquire whether 
the applicant can perform that function(s) with or without reasonable accommodation. Along the same lines, the interviewer may 
ask the applicant to describe or demonstrate how, with or without reasonable accommodation, the aQRlicantsf,Ae will perform the 
job-related functions . Any questions concerning the need for reasonab le accommodation 5ftet:tte-always should be linked with 
performance of a specific job function. The interviewer ~ should flelv'erask an open-ended question such as, "Will you need a 
reasonable accommodation?" 

Interviews should thus concentrate on how applicants will complete tasks that are essential functions, rather than on eliciting 
information about the applicant's physica l or mental condition . Simi larly, the District may inquire as to an applicant's ability to 
perform a job effectively and safe ly. 

According to the EEOC, the following are examples of questions that cannot be asked on a job application or during an interview : 

A. Have you ever had or been treated for any of the following conditions or diseases? 

B. Please list any conditions or diseases for which you have been treated in the past three (3) years. 

C. Have you ever been hospitalized? If so, for what condition? 

D. Have you ever been treated by a psychiatrist or psychologist? If so, for what condition? 



E. Have you ever been treated for any mental condition? 

F. Is there any health-related reason you may not be ab le to perform the job for which you are applying? 

G. Have you had a major il lness in the last five (5) years? 

H. How many days were you absent from work because of illness last year? 

I. Do you have any physical defects that preclude you from performing certain kinds of work? If yes, describe such defects and 
specific work limitations? 

J. Do you have any disabilities or impairments that may affect your performance in the position for which you are app lying? 

K. Are you taking prescribed drugs? 

L. Have you ever been treated for drug addiction or alcoholism? 

M. Have you ever filed for workers' compensation insurance? 

Interviewers should not ask a Reference question about an applicant that they cou ld not ask the applicant directlY.hiffiself/herself 
(i.e., previous employers cannot be asked about a former employee's disabilities, illness or workers' compensation history/claims). 

The following are pre-employment questions that can be asked: 

A. Can you meet the requirements of our attendance policy? 

B. Can you perform the tasks of this position with or without an accommodation? 

C. Describe or demonstrate how you would perform this function, with or without an accommodation? f Such a question can be 
asked of applicants who have a known disability that might prevent them from performing a job function. If the disability 
would not interfere with a job function, however, the person could eftly-be asked to demonstrate job performance onlY. if all 
other candidates must do so.7 

If an applicant indicates the aImlicant5/fte has performed a particular function with an accommodation, the potential 
employer may inquire about it. 

Investigation and Complaint Procedure 

Any employee or applicant who believes that s/he has been subjected to uAlawful discrimination, retaliation, or denied reasonable 
accommodation may seek resolut ion of his/her complaint through the procedures described in Policy 4123 - Section 504/ADA 
Prohibition Against Disability Discrimination In Employment. The complaint procedure involves an investigation of the individual 's 
claims and a process for rendering a decision regarding whether the charges are substantiated . 

Privacy/ Confidentiality 

The District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses as 
much as possib le, consistent with the Board's lega l obligations to investigate, to take appropriate action, and to conform with any 
discovery or disclosure obligations. All records generated under the terms of this policy shall be maintained as confidential to the 
extent permitted by law. Confidentiality, however, cannot be guaranteed. All Complainants will be advised that their identities may 
become known to the Respondent(s) through the investigation process. 

During the course of an investigation, the CO will instruct each person who is interviewed about the importance of maintaining 
confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties any 
information t hats/he learns and/or provides during the course of the investigation. 

All public records created as a part of an investigation of a complaint of discrimination/reta liation wi ll be mainta ined in accordance 
with the Board's records retention policy. 
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Copy of PHYSICAL EXAMINATION 

ag4160A 

June 18, 2018 

4160A - PHYSICAL EXAMINATION 

After the District makes a conditional offer of employment, each support staff member shall be asked to take a physical examination 
from a physician designated by the Board . 

The District will pay for the cost of this required, post-offer examination, when performed by a District-assigned physician. 

In the event the District Administrator is concerned that the sum;iort staff member is unable to perform the duties of their position. 
the District Administrator mav. reguire that the sup_P.ort staff member submit to an app..IQP.riate examination by a healthcare provider 
of the su1mort staff member's choice. a healthcare provider designated and compensated by the District. or both. The sole pJ!t:P.ose 
of the examination shall be to determine whether the supqort staff member can P.erform the duties of their position with or without 
reasonable accommodation. WritteA evideAce ef geed pl=tysical aAd FAeAtal l=tealtl=t FAa'; 13e reeiuired 13y tl=te District freFA a pl=tysiciaA ef 
tl=te District's cl=teesiAg witl=t tl=te District assuFAiAg tl=te eiEpeAse ef sucl=t aA e>mFAiAatieA wl=teA tl=tere is a reaseAal31e basis te suspect 
tl=tat a FAeAtal er pl=tysical ceAditieA is ad•vcersely affeet:iAg perf.orFAaAee. 
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Copy of IMPORTANT NOTICE OF EMPLOYEES' RIGHT TO DOCUMENTATION OF HEALTH 
COVERAGE 

ag4421A - DELETE 

June 18, 2018 

qq21A It4PORTANT NOTICE OF EP4PbOYEES' RIGHT TO E>OCUP4ENTATION OF HEAbTH COVERAGE 
TRe 1-iealtR IAsuraAce Portability aAd AccouAtal3ility Act of 1996 (I-IIPAA) liFAits the circuffistaAces uAder which co'o'erage FAay be 

excluded for A9edical coAditioAs r.ireseAt before the eFAr.i lo•ree eArolls. UAder the law, a r.ire existiAg coAditioA exclusioA geAerall;• FAay 
Rot be iFAr.iosed for FAore thaA twel 1v'e (12) FAOAths (eighteeA (18) ffiOAths for a late eArollee after the eArollFAeAt date). The twel¥e 
(12) ffiOAth (oF eighteeA (18) FAOAth) exclusioA r.ieriod A9a·,• be reduced by a Aew CFAf:lloyee's f:)FioF healtR co¥erage. A Rew eFAf:)loyee 
is eAtitled to a certificate fFoFA his/heF foFFAer Realth iAsuraAce r.iro-.·ideF that will show C'v'ideAce of the f:lCFSOA's r.irior healtR 

CO'\i'CFage. 

To ol3taiA a certificate, the eFAr.iloyee should A9ail OF eFAail a wriUeA Fequest to: 
School District of MaAawa 

800 Beech StFeet 
MaAawa, WI 5q9q9 
€eefieR@FAaAawaschools.org 
For additioAal iAforFAatioA coAtact: BusiAess MaAageF 
920 596 2332 
The certificate A9ust be f:lFO'v'ided f:lFOffif:)tly. The eFAr.i loyee should IEeer.i a cor.iy of tRis coFAf:)leted forffi. S/1 le FAay also Fequest 
certificates for aAy def:)eAdeAts (iAcludiAg a sr.iouse) who were eAFolled uAder the CFAf:)lo·ree"s health co¥erage. 

TRe Busi Ress MaAager will be FCSf:lOAsible foF r.iro¥idiAg a Certificate of Health IAsuraAce Co-.·erage to aA CFAf:)loyee wheA: 

A. s/he AO loAgeF is co'v'eFed by tRe District's r.ilaA; 

B. s/he is AO loAger co¥ered uAdeF COBRA; 
C. s/he Fequests a certificate AO later thaA breAty four (2q) FAOAths after cessatioA of co¥erage. 

® Neela 2811 

Last Modified by Steve LaVa llee on July 25, 2021 
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Copy of ADMISSION TO THE DISTRICT 

agSlll 

August 20, 2018 

5111 - ADMISSION TO THE DISTRICT 

Students who qualify for admission to District schools, in accordance with Board of Education Policy 5111, shall be accepted when 
the following documents have been submitted: 

A. a birth certificate or other appropriate documentary evidence 

B. court orders or placement papers, if applicable 

C. proof of residency consisting of a deed, building permit, rental agreement, or tax statement. 

If a birth certificate is not available, the parent is to submit the documentary evidence . If custody has been established by the 
courts, a copy of the court order must be submitted . If such verification is not received within thirty (30) days or the document 
appears to be inaccurate or suspicious, the principal shall notify local law enforcement. 

The sending school shall be contacted within twenty-four (24) hours of the student's entry into the school and requested to send all 
appropriate records. 

Immunization requirements are to be in accordance with AG 5320. The staff member enrolling the student is to check the 
immunization record the parent submits against the requirements listed in AG 5320 to determine if there are any discrepancies or 
missing inoculations. If so, the parent is to be informed that the needed inoculations must be completed within the next two 
calendar weeks or as soon thereafter as the schedule for the missing inoculations permits. The principal is to be provided the names 
of all children who have not met the immunization requirements and the dates by which missing inoculations are to be completed. 

A stuEleAt shall ee eoAsiElereEl hoFAelcss uAEler FeEleral lav,, (<12 U.S.C. 11<131 ct seei) if s/hc is aA iAEliviElual who : 

A. laelts a fi><eEl , regular, aAEl aElequate AighttiFAe resiEleAee; 
B. has a 19riFAary AighttiFAe resiEleAee that is: 

1. a su19eF,ciseEl 19uelicly or 19rivately 019erateEl shelter ElesigAeEl to 19roviEle teFA19orary liviAg accommoElatioAs (iAcluEliAg 
welfare hotels, eoAgregate shelters, or traAsitioAal housiAg fer the FAeAtally ill; 

2. aA iAstitutioA that 19roviEles tcFA19orary rcsiEleAec for iAEliviEluals iAteAElcEl to ee iAstitutioAalii!eEl; 
3. a 19uelic or 19ri~•ate 19lace Rot ElesigAeEl for, or orEliAarily useEl as, a regular slce19iAg accoFAFAoElatioA for huFAaA eeiAgs. 

Homeless children and youth are defined under Federal law (42 U.S.C. 11431 et seq.) as individuals who lack a fixed, 
regular, and adeguate nighttime residence, and include children and youth who meet any of the following criteria: 

1. share the housing of other Rersons due to loss of housing, economic hardshiR., or similar reason;. 
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2. live in motels, hotels, trailer Rarks, or camRing_grounds due to a lack of alternative adequate accommodations; 

-
3. live in emergencv. or transitional shelters;_ 

-
4. are abandoned in hosRitals;_ 

-
5. have a Rrimary.JJJ.ght time residence that is a RUblic or Rrivate Rlace not designed for, or ordinarily used as, a 

regular sleeRing accommodation for human beingi;...Q[ 

6. live in a car,_Rark,_Rublic SRace, abandoned building, substandard housingl, bus or train station, or similar setting.,_ 

-
Pursuant to the McKinnev.-Vento Act an unaccomRanied v.outh includes a homeless child or youth not in the pn.ysical 
custodv. of a Rarent or guardian. 

High school students transferring from another school district must submit an official transcriRt from the sending school in 
order for the student to receive credit for course work. Report cards will not be considered sufficient evidence for granting_ 
credit toward graduation. 

-
If a Rarent (or adult student)_Rresents information to the District certifY.ing that the Rarent (or adult student)., his/her 
child, or a member of the Rarent's household is a particiRant in the Safe at Home/Address ConfidentialitY. Program 
administered bY. the Wisconsin DeRartment of Justice, the Board shall use the address designated by the Department of 
Justice to serve as the student's address for enrollment purRoses. The District shall place a copy of any certification 
Rrovided bY. the Rarent in the enrollment files. 

Note: 

1 According to nonregu latory_guidance from the U.S. Department of Education (ill), standards for adequate housing may_ 
varyJ2.Y. loca lity. Please see ED guidance for factors to consider when determining whether a child or youth is livingJn 
"substandard housing." 

-
Education for Homeless Children and Youth Programs, Non-Regulatory Guidance, U.S. De12artment of Education ff.QJ✓• 
Title VII-8 of the McKinney_-Vento Homeless Assistance Act, as amended by the Every Student Succeeds Act, at A-3 (MY. 
27, 2016).,_ 

© Neola 2021&5 

Legal 42 U.S.C. 11431 et seq. (McKinney Vento Homeless Act) 

69.24, Wis. Stats. 
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Copy of ADMISSION TO KINDERGARTEN 

ag5112A - Add Early Entrance Procedures for 4K??? 

August 20, 2018 

5112A - ADMISSION TO KINDERGARTEN 

Kindergarten Registration 

The following guidelines shall be followed for the registration of all kindergarten students . 

A. Children must be four (,4.}_years old on or before SeP-tember 1st to be enrolled in four (.4.}_year old 
kindergarten ( 4K)..,_ 

B. Children must be five (5) years old on or before September 1st to be enrolled in five (~)_v.ear old kindergarten (SK ._ 

C. Children must be registered by their parent(s) or guardian(s). Guardians must present proper certification of legal 
guardianship and, when applicable, a parent is to provide a copy of any custody arrangements. 

If a birth certificate is not provided, the parent is to submit documentary evidence. If custody has been established by the 
courts, a copy of the court order must be provided. 

D. Children transferring from another public or private kindergarten who do not meet the age requirements may be admitted. 

E. All registrants shall receive a kindergarten screening as determined by the principal. 

F. Individual classroom assignments will be made by the building principal. 

Early Entrance Criteria 

A. Rationale 

The District shall provide for early admission to kindergarten and first grade for qualified students. 

B. Application 

Referrals are made by school principals or directly by parent request at the time of kindergarten screening but no later than 
May 15th. 

The evaluation shall be made prior to the en rollment date. 

C. Early Entrance to Kindergarten 

The parent or guardian of a child who will not be five (5) years of age by September 1st in the school year the child proposes 
to enter kindergarten, may apply to have their child admitted to kindergarten at the onset of the upcoming school year. 
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The following procedures shall be followed: 

1. A referral for evaluation shall be completed by the parent/guardian and submitted to the Special Education Director. 
Completion of this document shall include rationale for early entrance, summary of the child's strengths/weaknesses 
and serve as the application for early admission. The completed referral shall be discussed with parent/guardian by 
the Special Education Director and/or other pupil services personnel. The intent is to review Board Policy on early 
entrance, ensure all appropriate information has been obtained and explain rationale for the ensuing school 
psychological evaluation. 

2. At the discretion of the Special Education Director, it is possible that other District personnel may be asked to 
complete an evaluation. 

3. A written report summarizing results and recommendation for or against early entrance to kindergarten shall be 
provided to and discussed with parent/guardian. 

4. The child must participate in the District's kindergarten screening if the child has not been a participant in the 
District's 4K program. 

5. Screening must be completed and results explained to parents/guardian prior to parents requesting an early entrance 
to kindergarten evaluation. 

6. An evaluation of the child's potential to benefit from early admission to kindergarten shall be the focus of the school 
psychological evaluation and, ultimately, central to the decision for early admission. This evaluation will be conducted 
by School District of Manawa personnel. The evaluation shall address the child's emotional stability, 
social/emotional/mental maturity, physical health and pre-academic readiness skills (i.e., cognitive, motor, language, 
letter/number concepts), all of which must be exceedingly well established. 

7. This evaluation shall be at no cost to the parent/guardian. 

8. Subsequent to the evaluation being completed, a conference shall be held with parent/guardian to review results and 
consider the appropriateness of early entrance into kindergarten. Participants shall include the Building Administrator, 
Special Education Director and where appropriate, other District personnel may participate. If the conclusion is to 
allow early entrance to kindergarten, a written recommendation will be made to the District Administrator and Board 
of Education. 

9. If the conclusion is to not allow early entrance to kindergarten, the parent/guardian may provide a written appeal to 
the Board of Education. The Board of Education has the final authority for deciding whether or not the child is to be 
admitted for early entrance to kindergarten. The Building Administrator will provide the parent/guardian a written 
summary of the Board of Education's conclusion . 

10. Early admission to kindergarten may be granted if the child has started a certified kindergarten program. This will 
generally apply to transfer students from states with a later entrance date than Wisconsin's. The same will apply to 
children who request early admission to first grade. 

D. Early Entrance to First Grade 

The parent or guardian of a child who will not be six (6) years of age by September 1st in the school year the child proposes 
to enter first grade, may apply to the Board of Education to have their child admitted to first grade at the onset of the 
upcoming school year. 

The following procedures shall be followed: 

1. The child who has been approved for early admission to kindergarten and successfully completed kindergarten, 
started first grade in another school or completed a program the District deems equivalent to kindergarten may be 
approved for early admission to first grade. Given the latter scenario, the parent/guardian will have responsibility to 
provide the Building Administrator with all necessary documentation pertaining to the curriculum provided the child. 
Subsequently, a conference shall be held with the parent/guardian and district personnel to review information 
provided and consider the appropriateness of early entrance to first grade. 

2. The child who has not met the aforementioned conditions but who has, nevertheless, met standards outlined in other 
sections of this guideline and whose educational welfare would best be served by placement in first grade may be 

https://go .boarddocs.com/wi/sdman/Board.nsf/Private?open&login# 2/3 



9/16/21, 1:47 PM BoardDocs® PL 

considered for early admission to first grade. Procedures in the Early Entrance to Kindergarten of this guideline shall 
then be followed. 

© Neola 20214-& 

Last Modified by Steve Lavallee on July 25, 2021 
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Copy of ADMISSION OF STUDENTS PARTICIPATING UNDER OPEN ENROLLMENT 

ag5113 

August 20, 2018 

5113 - ADMISSION OF STUDENTS PARTICIPATING UNDER OPEN ENROLLMENT 

The School District will participate in the Wisconsin Public School Open Enrollment Program in accordance with applicable law and 
the relevant policies and rules of the District, all as amended from time-to-time. More specifically, the District, in administering its 
participation will: 

A. harmonize to the extent possible Sections 118.145(4), 118.51, 118.52; 

B. give priority to its resident students regarding intra-District open enrollment opportunities; 

C. take account, as appropriate, of individual rights under the Wisconsin and United States Constitution . 

Full-Time Open Enrollment 

A. Application Procedures for Nonresident Students 

Applications from nonresidents for full-time open enrollment into a District school must: 

1. be submitted on the form provided by the Department of Public Instruction ("DPI"); and 

2. be received between the first Monday in February and the last weekday in April, unless otherwise provided by the DPI 
or as described in Section K, below - Alternative Application Procedures . 

If a student submits applications to more than three (3) nonresident school districts, all applications submitted are invalid. 

Untimely applications will not be processed nor will the review process be delayed by failure to submit supporting 
documentation. Copies of all nonresident student applications will be sent to the resident school district of each nonresident 
student and the DPI no later than the first weekday after the last weekday in April unless otherwise provided by the DPI. 

The District shall provide to any nonresident district to which a resident student with a disability has applied for open 
enrollment a copy of the student's Individua lized Education Program no later than the first Friday following the first Monday in 
May. 

B. Timetable for Decisions on Applications 

District decisions on full-time open enrollment applications will be made alter April 30th and no later than the Friday following 
the first Monday in June, unless otherwise provided by the DPI and/or (waiting list provisions of this guideline). 

C. Procedure for Processing of Open Enrollment Applications 
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If there are more applications than spaces, the Board will fill the available spaces by random selection, provided that first 
priority will be given to nonresident students already attending District schools and their siblings. 

If the District determines that space is not otherwise available for open enrollment students in the grade or program to which 
an individual has applied, the District may nevertheless accept an applicant, who is already attending school in the District. 

The District will establish a numbered waiting list of all applicants . When all available slots have been filled by randomly 
selecting names from all applicants, the remaining names will be drawn randomly and placed on the waiting list in order of 
selection . The District may approve attendance by non-resident students on the waiting list up to the third Thursday in 
September, provided that the student will be in attendance in the District by the third Friday in September. 

D. Decisional Criteria for Nonresident Applications 

Decisions on nonresident open enrollment applications will be based only on the following criteria : 

1. The availability of space in the schools, programs, classes, or grades within the District. In determining the amount of 
space available, the District will count resident students, students attend ing the District for whom tuition is paid under 
121.78(1)(a), Wis. Stats. and may include in its counted occupied spaces students and siblings of students who have 
applied under Section 118.51(3)(a) or (3m)(a) and are already attending public school in the District. Other factors 
the District Administrator may consider include: 

a . District practices, policies, procedures or other factors regarding class size ranges for particular programs or 
classes. 

b. District practices, policies, procedures or other factors regarding faculty-student ratio ranges for particular 
programs, classes, or buildings. 

c. Enrollment projections for the schools of the District which include, but are not limited to, the following factors: 
the likely short and long-term economic development in the community, projected student transfers in and out 
of the District, preference requirements for siblings of nonresident open enrollment students, the requ ired 
length of K-12 attendance opportunities for open enrollment students and current and future space needs for 
special programs, laboratories (e.g. in technology or foreign languages) or similar District educational 
initiatives. 

2. Whether an applicant for a pre-kindergarten, four ( 4) year old kindergarten, early childhood or school operated 
daycare program resides in a district which offers the program for which application is made. 

3. Whether the nonresident student has been expelled from any school district within the current school year or the two 
(2) preceding school years, or has any pending disciplinary proceeding, based on any of the following activities: 

a. Conveying or causing to be conveyed any threat or false information concerning an attempt or alleged attempt 
being made or to be made to destroy school property by means of explosives. 

b. Engaging in conduct while at school or under school supervision that endangered the health, safety or property 
of others. 

c. Engaging in conduct while not at school or while not under the supervision of a school authori t y that 
endangered the health, safety, or property of others at school or under the supervision of a school authority or 
of any school employee or Board member. 

d. Possessing a dangerous weapon (as defined in Section 939 .22(10), Wis. Stats.) while on school property or 
under school supervision . 

(Nate 1: Notwithstanding the Board's acceptance of a nonresident student's application, the Board may 
withdraw acceptance if, prior to the beginning of the first school year in which the nonresident student will 
attend a school in the District, s/he is determined to fall under anv. of the above. 19aFa§Fa1919 D. 3.) 

(Nate 2: The Board may request a copy of a nonresident student's disciplinary records from the resident School 
Board7. 

4. Whether the special education program or related services described in the nonresident student's 
individualized education program ("IEP") are available in the District. 
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5. Whether there is space available in the District to provide the special education or related services identified in the 
nonresident student's IEP, alter consideration of class size limits, student-teacher ratios, and enrollment projections. 

6. Whether the non-resident student has been referred to his or her resident school board under Wis. Stat. § 115.777(1) 
or identified by his or her resident school board under Wis. Stat. 115.77(1m) (a), but not yet evaluated by an 
individualized education program team. 

~ If a nonresident student's IEP is developed or changed alter starting in the District, and it is then discovered 
that the District does not have necessary programs available or does not have space in the special education program, 
the District may notify the student's parent and the student's resident school board. If such notice is provided, the 
nonresident may be transferred to his/her resident school district. t 

7. If the Board has made a determination that a non-resident student attending the District under the Open Enrollment 
Program is habitually truant from the District during either semester of the current school year, the Board may 
prohibit the student from attending in the succeeding semester or school year. 

E. Notice of Decisions 

Written notice of acceptance or denial of nonresident applications must be sent to all applicants on or before the first Friday 
following the first Monday in June. Nonresident students whose applications are accepted shall be notified of the specific 
school or program that the student may attend the following school year. 

The District shall notify any resident student and the nonresident school district if the Board denies enrollment in the 
nonresident district in writing by the second Friday following the first Monday in June. 

Notices of denial will include a reason for the determination. Notice of denial for nonresident students will also include notice 
as to the student's specific place on the waiting list. 

1. Additional Notices When a Nonresident Student is Accepted 

If the Board approves an open enrollment application of a nonresident student it will also send the following notices: 

a. written notice to the applicant no later than the first Friday following the first Monday in June of the specific 
school or program that the applicant may attend during the following school year; and 

b. notice to the resident School Board no later than July 7th stating the name of the student. 

The parents or guardians of an accepted nonresident student must notify the Board no later than the last 
Friday in June of the student's intent to attend school in the District during the following school year. 

c. If an accepted nonresident student has not attended school in the district by the third Friday in September, the 
open enrollment is terminated. 

2. Additional Notice When a Nonresident Student is Not Accepted but Placed on the Established Waiting List 

If space becomes available, the student on the waiting list will be notified in the order in which s/he appears on the 
list. The student will be sent notice that space is now available and the school to which the student will be placed. The 
notice will also state that the applicant has ten ( 10) days to accept the offer of open enrollment from the postmarked 
date on the notice. 

When a selected applicant notifies the District that the open enrollment position is being rejected or fails to respond 
within ten (10) days, the offer will be rescinded and the space will be offered to the next applicant on the waiting list. 
The District will continue to notify students on the waiting list of available spaces up to the third Thursday in 
September of the school year for which the waiting list applies, provided that the student will begin attendance no 
later than the third Friday in September. A non-resident student accepted for enrollment once the school year has 
begun may attend the District even if the student has already attended school in the resident school district, but not if 
the student has enrolled in the current term in another non-resident school district. 

Disciplinary Records 

The District shall provide the disciplinary records of any resident student that applies for enrollment in a non-resident 
school district. Such disciplinary records should include but are not limited to: A copy of any expulsion findings and 
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orders pertaining to the student; a copy of any records of any pending disciplinary proceedings and the length of term 
of the expulsion; or the possible outcomes of the pending disciplinary proceedings. Such records shall be provided no 
later than the first Friday following the first Monday in May or within ten (10) days of an application under the 
Alternative Application Procedures (Section K below) . 

F. Reapplication Procedures 
The Board will not reguire acceP.ted non-resident students to reai:m!Y. under the open enrollment policy as long as the student 
is continuouslY. enrolled in the District.Tl,e Beard dees Rat require accerited AeAresideAt studeAts te rearirily uAder ti,e erieA 
eArellFAeAt rielicy wAeA ti,e AeAresideAt studeAt eAters FAiddle sci,eel, juAier Ai§A sci,eel, er Ai§A sci,eel. A AeAresideAt 
studeAt FAay ee required te rearirily eA l'r eAce. 

G. Transportation 

The parents or guardians of a student attending a nonresident school district will be solely responsible for providing 
transportation to and from the school site or if space is available, or to a scheduled in-District bus stop, The District will 
P.rovide transP.ortation for a non-resident student with an identified disabilitY. for whom transP.ortation is reguired bY. his/her 
IEP, uAless tl,e AeAresideAt studeAt is a sriecial educatieA studeAt aAd traAsriertatieA is required ey 1,isfi,er IEP. 

H. Tuition Waivers 

Students are eligible for tuition waivers as follows: 

1. Current Year Permissive 

When the student was: 

a. a resident of the School District on July 1st; 

b. enrolled in the School District on July 1st of the current school year; and 

c. after July 1st changes residence by moving to a new school district. 

The District may permit the student to complete the school year. The school district of attendance (the nonresident 
school district) counts the student in membership . 

2. Current Year Mandatory 

When the student : 

a. was a resident of the School District and enrolled on either the third Friday in September or the second Friday 
in January of the current school year; 

b. was enrolled in the School District for at least twenty (20) school days during the current school year; and 

c. changes residence by moving to a new school district. 

The District must permit the student to complete the school year. The school district of attendance (the nonresident 
school district) counts the student in membership . 

3. "Additional Year" Mandatory 

When the student: 

a. was a resident of the School District on the second Friday in January of the previous school year; 

b. was en rolled in the School District continuously from the second Friday in January of the previous school year 
to the end of the school term of the previous school year; 

c. ceased to be a resident of the School District after the first Monday in February of the previous school year; 
and 

d. continues to be a resident of Wisconsin. 
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The District must permit the student to attend the school year following the year in which the criteria are met. The 
resident district counts the student in membership and DPI transfers the open enrollment amount to the nonresident 
district. 

I . Rights and Privileges of Nonresident Students 

Nonresident students attending school in the District on a full-time basis will have all of the rights and privileges of resident 
students and will be subject to the same rules and regulations as resident students. 

J. Alternative Appli cation Procedures 

1. Basis for Open Enrollment Outside Regular Deadlines: 

The parent of a non-resident student who wishes to attend a school in the District may apply at any time throughout 
the year by submitting an application under this alternative application procedure if the student satisfies at least one 
of the following criteria and has not applied to more than three (3) non -resident school districts: 

a. The resident school board determines that the non- resident student has been the victim of a violent criminal 
offense, as defined by the Department of Public Instruction. An application is not valid unless the District 
receives the application within thirty (30) days after the determination of the resident school board. 

b. The student is or has been a homeless student in the current or immediately preceding school year. In this 
subdivision, "homeless student" means an individual who is included in the category of homeless children and 
youths, as defined in Pol icy 5111.01 - Homeless Students. 

c. The non-resident student has been the victim of repeated bullying or harassment and all of the following apply: 

1. The student's parent has reported the bullying or harassment to the resident school board. 

2. Despite action taken by the parents and/or the resident school district the repeated bullying and 
harassment continues. 

d. The place of residence of the student's parent or guardian and of the student has changed as a result of 
military orders. An application is not valid unless the District receives the application no later than thi rty (30) 
days after the date on which the military orders changing the place of residence were issued. 

e. The student moved into the state, but resides in another District. An application made on the basis is not val id 
unless the District receives the application no later than thirty (30) days after moving into this state. 

f . The place of residence of the student has changed as a result of a court order or custody agreement or 
because the student was placed in a foster home or with a person other than the student's parent, or removed 
from a foster home or from the home of a person other than the student's parent. An application is not valid 
unless the District receives the application no later than thirty (30) days after the student's change in 
residence. 

g. The parent of the non-resident student, the resident school board, and the Board agree that attending school 
in the District is in the best interests of the student. 

h. The parent of a non-resident student and the Board agree, upon application by the parent, that attending 
school in the District is in the best interests of the student. The District shall immediately forward a copy of the 
application to the student's resident district and shall inform the parent of its decision regarding the student's 
best interests within twenty (20) days of receipt of the application. If approved, the written decision shall 
include a designation of which school and/or program the student may enroll in . 

2. Decisions Regarding Resident Students Seeking Enrollment out of the District under the Alternative Procedure. 

The Board shall review all applications received for Open Enrollment out of the District under this section upon receipt . 
The District shall allow such student's enrollment in a non-resident district unless the District determines that the 
criteria relied on by the applicant to qualify for the alternative application procedure does not apply to the student. 

3. Appeal Procedures 
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If the District rejects the application of a resident student despite agreement by the parent and a nonresident school 
district that the interests of the student are best served by enrollment in the non- resident school d istrict, the parent 
may appeal the decision to the State Department of Public Instruction . The decision of the State Superintendent will 
be final. 

I f the District rejects the application because a special education or a related service is not available, the student's 
parent(s) may appeal the decision to the State Department of Public Instruction within thirty days after the receipt of 
the notice. 

4 . If a non-resident student is notified that the Board has approved his or her application to enroll in the District because 
it is in the best interests of the student, the student may immed iately begin attending the school or program in the 
nonresident school district and shall begin attending the school or program no later than the 15th day following 
receipt by the parent or the student of the notice of acceptance from the District. If the nonresident student has not 
enrolled in or attended school in the District by then, the District may notify the student's parent in writing, that the 
student is no longer authorized to attend the school or program in the District. 

© Neola 2021¼5 

Legal Secs. 118.145(4), 118.51, 118.52, Wis. Stats. 

Subchapter VI of Chapter 121, Wis. Stat s . 
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Copy of IMMUNIZATION OF STUDENTS IN SCHOOL 

ag5320 

August 20, 2018 

5320 - IMMUNIZATION OF STUDENTS IN SCHOOL 

Principals are to use the following guidelines in addition to those provided in AG 5111. 

Immunizations Which are Medically Contraindicated 

A. A written statement from any licensed physician that an immunization is medically contraindicated for a specified period of 
time and the reasons for the medical contraindications will exempt a student from the specific immunization requirements for 
the period of time specified in the physician's statement. 

B. The physician's statement shall be maintained by the school as part of the immunization record of the student. 

Specific annual immunization requirements are available from the Wisconsin Department of Health Services and are published and 
made available to each school district annually. The standards are also available at the Department of Health Services website at -
https ://www .dhs. wisconsi n .gov/immunization/index. htm. 

If the District conducts a preschool or day-care program, all children must be immunized in accordance with the regulations provided 
by the Wisconsin_QgRartment of Health Services .(DHS).DepaFtmeAt. 

Admission to School 

Before a student can be admitted to school, the parents must present documentation that their child has received all required doses 
of vaccines or that their child has received at least one (1) dose of each of the required vaccines and is waiting to receive the 
subsequent doses at the appropriate time intervals. 

Exemptions: Parent Objections 

A. A student shall be exempted from mandatory immunization if the parent objects in a written signed statement upon the 
grounds that the proposed immunization interferes with the free exercise of the student's religious rights. 

B. This statement will be kept by the school as part of the student's immunization record. 

Documents Accepted as Evidence of Immunization 

The following documents will be accepted as evidence of a student's immunization history provided they comply with State 
requirements and contain the date when each immunization was administered. 

A. an official school record from any school 
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B. a record from any public health department or the Wisconsin Immunization Registry (WIR) 

C. a certificate signed by a li censed physician 

If a parent cannot provide any of the above documentation, their child mav.+s not ffl be admitted until such documentation is 
provided or until the child has received at least one (1) dose of each required vaccineJ:1.Y. the 30th dav. of school. Such vaccinations, 
if not covered by medical insurance may be available from the Waupaca County Health Department free of charge. The child mav.. 
then attend school and must follow guidance from OHS and their health care Rrofessional for subseguent vaccinations in accordance 
to the a1mlicable State laws. Details of student immunization reguirements are found each year in the OHS P-Ublication entitled 
Wisconsin School Immunization Reguirements.Tl=le cl=lilel ffiay tl=leA ceffie te scl=leel feF a r:,eFieel ef twe (2) ffiSAtl=ls, afteF wl=licl=I tiffie 
eitl=leF tl=le elecuffieAtatieA ef r:,revieus vaccinatiens sl=lall l=lave been subffiitteel er tl=le cl=lilel sl=lall l=lave recei·,·eel tl=le seeeml reeiuireel 
elese. Tl=le cl=lilel is tl=leA eligible te attenel scl=leel fer anetl=ler twe (2) ffiSAtl=ls. H, at tl=le enel ef tl=lat twe (2) ffiSAtl=I r:,erieel, 
elecuffientatien still l=las net been Feceiveel, tl=le cl=lilel ffiUSt reeei'v1e tl=le tl=lirel reeiuireel elese iA ereler te reffiaiA iA sel=leel. 

Required Records 

Each school shall maintain a record of immunization for every student which shall include the date of each individual immunization. 

If a student transfers to another school, this record or a copy thereof shall be sent to the new school in accordance with PolicY. 8330 
- Student Records. 

Report to be Sent to Local Health Department 

A summary report of the immunization status of the students in each school, by total and without students names, shall be sent 
within forty ( 40) school days of the start of the school term to the local Department of Health by the Principal. 

Records Available for Inspection 

The Principal shall make immunization records available for inspection by authorized representatives of the Wisconsin Department of 
Health Services or the local or County Health Departments, only with parental consent, in the event of an emergency, or as 
otherwise permitted under State or Federal student record laws. 

© Neola 2021¼5 

Legal 118.125(3), 252.04, Wis. Stats. 

DHS 144 and 146, Wis. Adm. Code 
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Copy of STUDENT DISCIPLINE 

ag5600A - DELETE 

Augu st 20, 2018 

5600A STUDENT DISCIPLINE 
GuideliRes fer District aF1d Buildiflg AdmiRistraters 
The administration shall talEc a shared role in the establishment and maintenance of appropriate discipline in the school and in the 
enforcement of appropriate student conduct in accordance with the following guidelines. 

Each principal should: 

A. Annually review the behavioral C><'pcctations and corresponding conscEjucnccs; 
B. in concert ·1rith teachers, plan and conduct in service activities on classroom management, discipline procedures, follo 1N up, 

and any other strategics which will help the staff use effective discipline; 
C. provide for supervision for all school sponsored acti•,•itics; 

A copy of the bcha·rioral C><'pcctations and conscEjucnccs should be sent to the District Administrator for review and approval. 
GuideliF1es fer Teachers 
"Fcachcr effectiveness and purposeful, well planned activities arc prcrcEJuisitcs to good discipline. Most students will C><'hibit "~ 
behavior when they perceive the teacher is competent, consistent, fair, and suppoftivc of school policies. 

The following guidelines should contribute to cffccti•vc discipline: 

A. Establish fair, worlmblc, consistent, and educationally producti•vc procedures by which the classroom and other areas of 
learning will operate, based on an analysis of the program, the maturity level of the students, and their needs, abilities, and 
interests. 

B. Plan and conduct learning acti'1itics that contribute to accomplishing specified objectives and goals, stimulate and encourage 
application of thought, and rCEJUife the active pafticipation of the students. Long and frcEJucnt activities of data gathering 
through lectures, readings, film , etc., without planned oppoftunitics for students to process and apply the information can 
lead to boredom and indifference a seedbed for discipline problems. 

C. 1-lclp set the tone for good discipline by modeling the bcha•viors C><'pcctcd of students. 
D. Inform students of the high C><'pcctations regarding discipline and persist in their fulfillment. 
E. Initiate parental contact where appropriate and necessary. 

F. Support District and building administrators in disciplinary matters and avoid undermining the supervisory guidelines . 

@ Neala 2818 
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Copy of USE OF ANIMALS IN THE CLASSROOM AND ON SCHOOL PREMISES 

ag8405A - DELETE - Renumbered/Replacement - 8390 

May 21, 2018 

8405A Y5E 8F ANIMAb5 IN THE CbA55R88H AND 8N 5CH88b PA:Et4I5E5 
Tl=te BoaFd of Edueation and adn1inistFatioF1 su13130Ft tl9e idea tl9at animals ean 13Fovide a vaFiety of 13Foduetive learning e)(13eFienees foF 
students at aln1ost ever:y level. It is im130Ftant, 19oweveF, tl=tat tl9e followiFtg guideliFtes se osseFVed wl=teFt iFtstitutiFtg aFt aetivity OF 

13FogFam iFtvolving tl9e use of animals. Teael9eFs aFe eneouFaged to eontaet suel9 OFganizations as tl9e WiseonsiFt 'o1eteFinar:y 
Assoeiation, tl9e ~Jational Wildlife FedeFation, ete. FegaFding FesouFee mateFials and suggested leaFning aeti,.,lities tl9at n1ay se 
availasle to 19el13 students ineFease tl9eiF undeFStanding of tl9e anin1al woFld. 

A. StudeFtts a Fe to se instFUeted not to sFiFtg 13eFsoFtal 13ets to sel=tool at aFty time witl9out 13FiOF wFitteFt a1313rn'o'al of tl=te 13FiFtei13al. 
B. U13aF1 tl9e a1313Fo 1

,
1al of tl9e 13Finei13al, it is 13eFn1issisle foF tl9e elass to 19ave oFte OF moFe animals as elassrnom 13ets UFtdeF tl9e 

following eonditions: 

1. tl9e anin1al is not venomous OF vieious 

2. no one is alleFgie to tl9e 13aFtieulaF aFtin1al 

3. 13ro13er e)(aA1inatioF1/immunization 19as seen done sy a qualified •teteFinarian 

4. arrnngen1ents 19ave seen n1ade for 19ousing tl=te animal safely, eomfoFtasly, €leanly, and in a manner tl9at does not 
disFu13t tl9e elassroon1 environment 

5. arraFtgen1eFtts 19ave seeFt made for tl=te 13ro13er eare of tl=te aFtimal wl=teFt sel=tool is Rot in sessioFt 

6. rules 19ave seen estaslisl9ed and understood regardiFtg wl=ten and 19ow tl9e animal is to be treated b·t t19e studeFtts 

C. Wl9eFt aFtimals are to be brougl9t iFtto tl9e sel=tool or elassroom OFI aFt ad 19oe basis as 13aFt of a lessaFt or series of lessons, all of 

tl9e eonditions stated abo"v·e a1313ly, and in addition, tl9e teael9er is to ensure tl9e 13ro13er 13iel< u13 and return of tl9e anin1al. 

D. E)Eee13t as set foFtl9 above andfoF in tl9e ease of "serviee aFtimals" required for use by a 13ers0Ft witl9 a disability, no otl9eF 

anin1als may be OFI sel9ool 13ren1ises at any time witl9out tl9e a1313Feval of building 13rinei13al. 
E. Tl9e Distriet FFtay 19ave a serviee animal remo•ted from tl9e sel9oel 13remises if tl9e aniFFtal is out of eontrol and tl9e animal's 

19andler does not take effeetive aetion to eantrol it or tl9e animal is not 19ousebrol<en. Tl9e Distriet is net res13onsible for tl9e 
eare er su13ervisi0Ft of a sef'v1iee aFtiFFtal. T19e seFViee aFtiFFtal is allowed to aeeoFF113aFty its 19uFFtaFt iFt all areas tl9e 19un1aF1 is 

13ern1itted to go. 

F. Owners of 13ets (see AG 8405A) aFtd serviee animals (see AG 9160B) brougl9t oFt sel9ool 13re13eFty are res13onsible for any 19arn1 
or injur:y eaused by tl9e animal to otl9er students, staff, visitors, and/or 13ro13eFty, 
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